N'YBKMHCKUA TOPOACKOW OKPYT
BENrOPOACKOW OBJIACTHU

AOMUHUCTPALMA NYBKUHCKOIO rOPOACKOI0 OKPYTA
MOCTAHOBIIEHWE

Fy6kuH

“01” ceHTAOpsA 2020 r. Ne 1174-na

O BHeCeHHUH U3MEHEHMI B
NMOCTAHOBJIEHHE aIMUHHCTPALIUN
I'yOKHHCKOro ropojickoro OKpyra
oT 23 nexaopsi 2011 roga Ne 2387-na

B  coorBerctBuM ¢ (denepanbHbiMu 3akoHamMu oT 27 wurons 2010 rona
Ne  210-®3 «OO6 opraHu3zalMu  NPEeAOCTaBIEHUS  TOCYJIAPCTBEHHBIX U
MYHULIMOATBHBIX yciyr», oT 06 okTsaops 2003 roma Ne 131-®3 «OO6 oOuux
IOPUHLIMIIAX OpPraHu3allid MECTHOro camoylpasieHus B Poccuiickoit denepanuny,
IIOCTaHOBJICHUEM aJIMMHUCTpaLUU I'y6kuHCKOTO rOpPOJICKOTO OKpyTa
ot 28 ampens 2011 roma Ne 700-ma «OO6 ytBepxkaenuu Ilopsiaka paspaboTku u
YTBEPXKJICHUSI aIMUHUCTPATUBHBIX PErVIAMEHTOB MPEJOCTABICHUSI MYHHUIIMIAIbHBIX
yCIIyr», Ha OCHOBaHMM YcraBa ['yOKMHCKOTO TropoAckoro okpyra benropopackoit
o0racTu

IHOCTAHOBJIAIO:

1. BHectTn wu3MeHEHHs B TMOCTAHOBJICHHE aJIMHUHHUCTpAlMU [ yOKHUHCKOTO
ropojackoro okpyra ot 23 gexabps 2011 roma Ne 2387-ma «O06 yTBepkacHHH
aAMUHUCTPATUBHOTO  pPErjlaMeHTa NPEJOCTABJICHUS MYHUIMNAIBHON  YCIyru
«3auncneHue B MyHHIUIIATbHbBIE 00111e00pa3oBaTeibHble Opranu3anuu I'yOKMHCKOTo
TOPOJICKOTO OKpyra» (B pelakiuu IMocTaHoBieHui aamuHuctpauuu ot 06.08.2012
Ne 1578-ma, ot 26.04.2013 Ne 959-ma, or 11.11.2013 Ne 2708-ma, ot 10.12.2013
Ne 2994-ma, or 17.09.2015 Ne 1841-ma, ot 11.03.2016 Ne 409-ma, ot 18.05.2017
No 798-ma, o1 29.01.2018 Ne 70-ma):

- 3aroJI0BOK, MpeaMOyiy, MyHKT | mocTtaHoBiIeHUs mociie ciaoB «['yOKMHCKOTO
TOPOJICKOTO OKpYTa» JAOMOJIHUTH clioBaMu «benropoickoii o6actuy.

2. BHecTM HW3MEHEHHsS B aJMUHUCTPATUBHBIN PErVIAMEHT MPEIOCTABICHHUS
MYHUITUTIATGHOW YCIyTH «3a4HCIICHHEe B MYHHUIMIIATbHBIE 00IIe00pa3oBaTeIbHBIC
opranu3anuu ['yOKHHCKOTO TOPOJICKOTO OKPYTay», YTBEPKIECHHBIN BBIIICYKA3aHHBIM
MOCTAHOBJICHUEM, U3JI0KUB €r0 B HOBOU pelakiuu (Ipuaaraercs).
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3. Ony06sauKOBaTh MOCTAHOBJIEHUE B CPEJICTBAX MACCOBOM MH(MOPMALIHH.
4. KoHTpoab 3a UCHOJHEHUEM IOCTAHOBJIEHUS BO3JIOKUTH HA 3aMECTUTEIA
riaBbl agMuHUCTpanuu benoycosa UK.

I'naBa agMmuHMCcTpAUKH
I'yOKMHCKOro ropoicKkoro oKkpyra A.Il. T'aeBou



Ipuioxenue
K IIOCTAHOBJICHUIO A/IMUHUCTPALIUHN
I'yOKHHCKOIr0 ropoJicKoro okpyra
ot «01» cenTsiopst 2020 r. Nel174-na

AJIMHHUCTPATUBHBIN perjiaMeHT
NPEAOCTABJICHUSI MYHULMIIAJIbHON YCJIYTH
«3avuciieHde B MyYHUIIUNIAJbHbIE 00111€00pa3oBaTe/IbHbIE OPTraHU3AIUN
I'yOxkuHCcKOro ropoackoro okpyra besaropoackoii odsiactu»

1. O01mume moIoKeHus

1.1. AJMUHUCTPATHUBHBIM PErIAMEHT MPEIOCTABICHUS MYHHUIUIIAIbHON
yCIyTu «3aduClieHHe B MYHHIIMIAIbHBIE 00111€00pa3oBaTelIbHbIE OpTraHU3AINH
['yOxkuHCKOTO TOpOoACcKOoro okpyra bemropoackoit obmactw» (manmee - Permament)
YCTaHABIMBAET CTaHAApT MPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTHM, COCTaB,
MOCJIE0BATEILHOCTh M CPOKH  BBIMOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP
MPEOCTABICHUS MYHUIUIIAILHONW YCIyTH, TpeOOBaHUS K MOPSJIKY MX BBIMOJHEHHUS,
OCOOCHHOCTU BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOILEAYP B DJIEKTPOHHOU (opme,
dbopMbl  KOHTpOJISI 3a uUcnosiHeHWeMm PernamenTta, mOpsSAOK  A0CYAEOHOIO
(BHECY1eOHOTO) O00KaJOBaHUs 3asABUTEIAMU JeHCTBUN (O€371eHCTBUSA) M pElICHUM
oprasa, MpeoCTABIISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, a TaKKe €ro JIOJDKHOCTHBIX
JIUI], MyHUIIUTTAJIBHBIX CITYKaIlUX, pa0OTHUKOB.

1.2. 3agaBuTensiMu, B OTHOIIEHUU KOTOPBIX MPEAOCTABISETCS MYHUIUIIATbHAS
yCIyra, SIBISIOTCA:

1) rpaxnane Poccwmiickoit denepanuu, WHOCTpaHHBIE TpaKIaHE W JUIa 0e3
FPaXIAHCTBA,  SBIAIONIMECS  POAUTENISIMU  (3aKOHHBIMM  TPECTABUTEISIMU)
HECOBEPIICHHOJETHUX JICTEH.

[Tonydyenne HavyanpbHOTO 00IIEro oOpa3oBaHus B 00I€00pPa30BATEIBHBIX
OpraHu3aIUsiIX HAYMHAETCS IO JOCTWKEHUHU JNEeThbMHU Ha 1 ceHTsOps ydyeOHOro rojga
BO3pacTa HIECTH JEeT M IIECTH MECALEeB NPU OTCYTCTBUU MPOTHUBOMOKA3aHUMA IO
COCTOSIHHIO 3JIOPOBBSI, HO HE TO3XE JIOCTH)KEHHS MMM Bo3pacta BochMu JieT. [lo
3asBJICHUIO  poauTeniel  (3aKOHHBIX MPEJICTaBUTENel) peOeHKa yIpaBJICHHE
oOpa3oBaHus agMUHHUCTpaAlUU ['yOKHHCKOTO TOPOJICKOTO OKpyra BIPaBe pa3peliuTh
npueM JieTel B 00pa3oBaTEIbHYI0 OPTaHU3AIMI0 HA O0YyYEeHHE 10 00pa30oBaTEIbHBIM
mporpaMmamM Ha4daJbHOTO O0IIero 00pa3oBaHus B 0ojiee paHHEM WK 0oJiee O3 THEM
BO3pacTe;

2) coBeplICHHOJETHUE TrpaxnaHe Poccuiickoii @enepanuy, WHOCTPaHHbIE
rpaxJaHe M Jdna ©0e3 TpakIaHCTBA NPH  3a4MCICHUH Ha OOydYeHHe B
oOuieoOpa3zoBarenbHble OpraHU3alliM, pPEeATU3yIolUe MpPOorpaMMbl  OCHOBHOIO
oO1ero v (WJIM) cpeHero ooIiero oopa3oBaHusl.
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3asBuTENb BIIpaBE 0OPATUTHCS 3@ MPEJOCTABICHUEM MYHHIIMIAIbHONU YCIyTU
JUYHO JMOO Yepe3 CBOEro MpeJCTaBUTENS, UMEIOLIEr0 MPaBO B COOTBETCTBUU C
3aKkoHosaTenbCcTBOM Poccuiickoii ®denepanuu aub60 B CHIIy HAJENEHUS €T0
3aBUTEIEM B TMOPSAKE, YCTAHOBICHHOM 3aKOHOJATEJILCTBOM  Poccuiickoi
®denepaluy, MOJHOMOYHUSMM BBICTYNaTh OT HMMEHU 3asBUTENS MPU MOJTYYEHUH
MYHULIMOAIBHOMN YCIIyTH.

1.3. TpeboBanuss K mOpPAAKY HHOOPMHPOBAHUS O TMPEIOCTABICHUH
MYHHUIUIIATBHON YCIYTH.

1.3.1. HudopmupoBaHue o0 MPEAOCTABICHUN MYHUIMNAIBHOW YCIyTH
OCYUIECTBJISIETCS  yIpaBieHUEM 00pa3oBaHUs  aJIMUHHUCTpauuu [ yOKHMHCKOIO
rOpPOJICKOTO OKpyra (manee — VYnpasienue), MYHULUTATHbHBIMU
o01reoOpa3zoBaTeIbHBIMU OpraHu3anusaMu ['yOKHHCKOTO TOpOICKOro OKpyra (Janee —
Opranuszaimm).

1.3.2. CrpaBouHast uHpopMaIusi 0 MECTax HaxXOXJeHus, rpadukax padoOTHl,
KOHTaKTHBIX TenedoHax, ajapecax OQPUIUATbHBIX CAUTOB, 3JEKTPOHHOM TMOYTHI
aaMuHUCTpanu ['yOKMHCKOTO TOPOJCKOTO OKpyra (mamsee — AJIMUHUCTpaIus),
VYmpasnenusi, Opranu3zanuii, pa3menieHa B cetu VHTepHET Ha ouIInaibHOM canTe
OPraHOB MECTHOTO caMmoympasieHus: ['yOKMHCKOrO TOPOACKOTO OKpyra -
www.gubkinadm.ru (nmamee — odQuUUMAIBHBIN caiiT), Ha oQuIUaTLHOM caiTe
VYmopaBnenuss — www.edu-gubkin.ru, wu caiitax Opranuzanmii, QenepaibHOM
rocyJIapcTBeHHOM MH(MOpMalMOHHONW cucteMe «EnuHbIN mopTan rocyaapCTBEHHBIX
yeayr (QyHkuuid)» - www.gosuslugi.ru (manee - Equnblil moptait), B peruoHaqbHON
uHpopmamonHon cucreme «llopTan rocyaapCTBEHHBIX M MYHUILIMIAIBHBIX YCIyT
(bynkuuit) benropoackoi obmactu» - www.gosuslugi31.ru (ganee - PernonanbHbIiM
nopran), B WH(MOPMAIMOHHOW cHCTeMe 00pa3oBaTeNbHBIX yclIyr «BupTyanbHas
IIKOJIa» Ha mnoprase MyHuuunanbHbiX yciyr (https://uslugi.vsopen.ru) (mamee —
NCOY), na undopmaimoHHBIX CTEHAAX B MECTaX MPEIOCTABICHUS YCIyTH.

1.3.3. HWudopmupoBanue mo BoOmpocaMm TMPEAOCTABICHUS MYHHUIIUNIATLHON
YCIIYTH OCYIIECTBIISIETCS MO CIAEAYIOIIUM HAPABICHUSM:

- 0 MECTe HaxXOXKJIeHHUs U rpaduke padoThl;

- 0 CIIPABOYHBIX TenepoHax;

- 00 agpecax oUIMATBLHOTO caifiTa, SIEKTPOHHON MOYTHI;

- O TOpsAAKe TNOoJy4eHHs HH(pOpMalUMKd MO BOMPOCAM MPEJOCTABICHUS
MYHUIIUTIATBHOU YCITyTH;

- 0 MepeYHe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MYHULIUITATIbHON
YCIIyTH;

- 0 BpEMEHHU, MOPAJIKE U CPOKAX MOJAYU U BbIJIaYU JOKYMEHTOB;

- 0 IOPSAKE MPEOCTABICHHUS] MyHUIIMIIAIbHOW YCIIYTH;

- 0 X0JI€ MPEIOCTABIICHHS] MyHULIUITAJIbBHOW YCITYTH;

- 0 gocyneOHOM (BHecyneOHOM) TIOpsiIKE OOKallOBaHUSA  JICUCTBUI
(Oe3meiicTBUS) M pEUICHU OpraHa, MpeaoCTaBISIONIET0 MYHHUIIMIATBHYIO YCIyTy, a
TaK K€ €ro JOJKHOCTHBIX JIUL, MyHULIMIIATbHBIX CITYKalIUX, pAOOTHUKOB.

1.3.4. WudopmupoBaHue mno BOIMpPOCaM MPEJOCTABICHHUS MYHHULHUIAIbHON
YCIIYTH OCYIIECTBIISIETCS:


http://www.gubkinadm.ru/
http://www.edu-gubkin.ru/
http://www.gosuslugi31.ru/
https://uslugi.vsopen.ru/

- OCPEJICTBOM JINYHOT'O OOpaIlleHUs 3asIBUTEIICH;

- Ha OCHOBaHUHU MMUCbMEHHOIO 00OpaIleHus;

- o tenedony;

- IO DJIEKTPOHHOMW MOYTE;

- IOCPEICTBOM pa3mMenienus napopmanuu Ha EquHom mopraiie;

- IOCPEICTBOM pa3MelieHuss nHpopManuu Ha PernoHanpbHOM mopTane;

- mocpeacTBoM pasmenienus nuapopmaruu B UCOY;

- TIOCPEICTBOM pa3MellleHusi UHpopmaluu Ha odUIMaIbHOM caifte, caliTax
VYnpasnenus, Opranuzanmii;

- TOCPEACTBOM pa3MelleHus: uHdopManuu Ha HWHOOPMAIMOHHBIX CTEHIAX
VYnpasnenus, Opranuzanuii B MecTax MpeIOCTABICHNUS MyHULIUIIAIBHOW YCIYTH.

1.3.5. OcHoBHBIMU TpeOOBaHUAMU K HHOOPMUPOBAHUIO 3asIBUTEIICH SIBIISIOTCS:

- JIOCTOBEPHOCTH MPEICTABIIIEMON HH(POPMALINK;

- 4€TKOCTb B U3JIOKEHUU UH(DOPMAITIY;

- MOJTHOTA UH(OpMAIUK;

- y100CTBO U JOCTYTHOCTh MOJTyUYeHUs UHPOpMAIUK;
- ONEPaTUBHOCTH MPEICTABIICHUS UH(POPMAIIUH.

1.3.6. Ilpm numyHOM oOpalieHUH 3asBHTEIICH CHCIUATUCT YIIpaBJICHHUS,
Opranuzanuu (gajgee - CHEHNUANUCT), JOJDKEH MPEJCTABUThCS, YKa3aTh CBOU
dbamMmiInio, UMs, OTYECTBO, COOOIIUTh 3aHUMAEMYIO JOJDKHOCTb, N1aTh 3asBUTEIIO
TMOJIHBIN, TOYHBIA U MOHATHBIN OTBET 10 BOIPOCAM MPEIOCTABICHUS MYHULIMIIAIIbBHON
YCIYTH.

[Ipo10KUTENEHOCT UHANBUAYAIBHOIO JTUYHOTO MH(POPMUPOBAHUS KAKIOTO
3asiBUTEJISI COCTaBIIsIET HE Oojiee 15 MUHYT.

1.3.7. Tlpu undopmupoBanuu no TtenedoHy OTBET Ha TelnedOHHBIM 3BOHOK
CHEIUAIKCT JIOJDKEH HauaTh ¢ MHPOpMalMi O HAUMEHOBAaHUM opraHa, Opranu3aium,
B KOTOPYIO TO3BOHWJI 3asBHUTENIb, Ha3BaTh CBOM (amMWwiInio, WMs, OTYECTBO,
JOJDKHOCTh, 3aTE€M B BEXIUBOW (opmMe JaTh 3asBUTENIO TOJHBINA, TOYHBIA W
MOHSATHBINA OTBET MO BOIPOCAM MPEJOCTABIECHUSI MYHUIIUIIAIbHON YCIYTH.

[TpoIOKATETFHOCT MHANBUAYAITEHOTO YCTHOTO WH(MOPMUPOBAHUS KaXKIOTO
3asBUTENA 110 TeleOoHy cocTaBiIseT He Oojiee 15 MUHYT.

1.3.8. B cnyuae ecnu B oOpalieHUH 3asgBUTENS COJEPKATCS BOMPOCHI, HE
BXOJSIIME B KOMIICTCHIIMIO CIEHHAINCTa, TMPU JUYHOM OOpAICHUH 3asBUTEIIIO
naéTcsl pa3bsiICHEHHWE, KyJa U B KakOM MOpsIKe emy cieayer oOpatutbes. [lpu
oOpalieHuH 3asBUTENE MO TeledoHy CHEIUAINCT JIOJDKEH IepeajpecoBaTh
(mepeBectr) TenedOHHBIM 3BOHOK Ha JIPYroe JOHKHOCTHOE JIUIO WM COOOIIUTH
3asBUTEII0 HOMEp TeneoHa, MO KOTOPOMY MOKHO TOJYyYUTh HEOOXOJAUMYIO
uHbOpMAIHIO.

1.3.9. Ilpu unpOopMUpPOBAaHUU IO NMUCHMEHHBIM OOpAIEHUSM M OOpAIICHUSIM,
HampaBJICHHBIM B (OpME JJIEKTPOHHOTO JOKYMEHTA, OTBET MPEIOCTABIACTCS B
MUCBMEHHON (popMme MyTEM HEMOCPEICTBEHHOW BBIIAYM 3aSBUTEINIO MPU JTAIHOM
oOpamieHun Ju00 MyTEM €ro OTIPABKU MO MOYTe, JIMOO HampaBisieTcss B popme
ANEKTPOHHOTO  JOKYMEHTa B  3aBUCUMOCTH OT cmoco0a  MpeaoCTaBICHUS
uH(pOopMaIUK, YKa3aHHOTO B 00palIeHUY.
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[Ipu otcyrcTBUM B oOOpalieHUM YKa3aHusi Ha CIOCO0 MPeI0CTaBIICHUS
uH(OpMAaIUU OTBET HAMPABIISETCA 110 TOUTE.

1.3.10. IIpu nHGOPMUPOBAHUHU 11O MUCHMEHHBIM OOpAIICHUSIM W OOpaIlCHUSM,
HaIpaBJICHHBIM B (OpMe DJIEKTPOHHOTO JOKYMEHTa, OTBET MPEJOCTABISIETCS B
CPOK, He TpeBbImatomuii 10 AHel co IHS perucTpauuy 3amnpoca.

1.3.11. CsenmeHust o0 Xo0A€ TMPEIOCTABICHUS MYHUIUIAIBLHOW YCIyTu
MPEIOCTABISAIOTCA B MOPSAKE, MPEeaycMOTpeHHOM myHktamu 1.3.6. - 1.3.10.
Hactosiiero Pernamenta. [lomydaTento MyHUIMOAIBHOW YCIYTH MPEAOCTABIISIIOTCS
CBEJICHMSI O TOM, Ha KakoM JTane (B TMpOLECCe BBHIMOJHEHUS KaKOM
aMUHUCTPATUBHON TPOLIEAYPhI) HAXOIUTCA MPEIOCTABICHUE MYHUIIUTAIBHOM
YCIIyTH.

1.3.12. Ha opunmansHoM caiite, caititax Ymnpasnenus, Opranuzauuii, Ennnom
nopraine, PernonanbHom moptane, Ha WHGOPMAIIMOHHBIX CTEHJAX YTMPABICHUS U
Opranuzaiuii pa3meniaercs cieayromnas nHhopMarus:

- MECTO HAXOXJICHUS, PeKHM paboThl, Tpaduk nmpuéma 3asBUTENEH, HOMEpa
TenedOHOB NJisi CIPABOK, ajpeca o(UIMaAIbHBIX calToB B ceTu MHTepHer, agpeca
BJIEKTPOHHOM TOYTHI;

- MEepeYeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEIOCTABICHUE
MYHULIMIAIBHON YCIYTH C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB O(UIIMATHHOTO
oy OJIMKOBaHUS;

- UCYEPNBIBAIOIIMKN TEepeYeHb JOKYMEHTOB, HEOOXOJMMBIX JJI TOJIy4YEHUS
MYHULIMTATBHON YCITYTH;

- IOPSAJIOK MPEIOCTABICHNUS] MyHULIUITAJIBHON YCITyTH;

- MCYEpPNbIBAIOIINNA TIEPEYEHb OCHOBAaHMM MJIsI OTKa3a B IPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH;

- TOpSAOK  JocyneOHoro  (BHeCcyaeOHOro)  oOKaJloBaHWS — JEHWCTBUH
(Oe3meicTBUS) M PEIICHHM, OCYIIECTBISIEMBIX, MIPUHATHIX B XOJE MPEIOCTABICHUS
MYHULIUNAIBHOMN YCIIYTH;

- TEKCT HacTosllero Pernamenra;

- ©Hast “HPOpPMAaIHs, HeOOXOoaAMMAs IS TTOTYUYSHUS MyHUITUTIATHHOU YCITyTH.

1.3.13. C uenpio 03HAKOMJIEHUS 3a4UCIIEMOro U (WJIM) POAUTENEeH (3aKOHHBIX
npeacraBuTeliell) pedenka ¢ ycrabom OpraHu3aluu, JULIEH3UEH Ha OCYIIECTBICHHE
oOpa3oBaTeIbHON  JEATENBHOCTH,  CBUAETEIILCTBOM O  TOCYAapCTBEHHOU
akkpeautauun OpraHvzanuy, pacHnopsSIAUTENBHBIM aKTOM OpraHa MECTHOIO
camoyrpaBiieHus: [ 'yOKHHCKOTO TOPOJICKOT0 OKpyra O 3akperuieHuu OpraHu3aiuu 3a
KOHKpETHON Tepputopueid ['yOkuMHCKOro ropojickoro okpyra benropojackoit
o0JjacTH, u3gaBaeMbIM He mo3aHee 1 QeBpasis TEeKyIlero roja U rapaHTHPYIOIIUM
IpUEM BCEX TpaXJaH, MPOKUBAIOUIMX HA TEPPUTOPUHU, 32 KOTOPOH 3aKperuieHa
Opranuzanusi, JAPYrUMHA JOKYMEHTAMH, PErJIaMEHTHPYIOIIMMHU  OpPraHU3alHUIo
oOpasoBaTenbHOro nmnponecca, OpraHuzanus o0sf3aHa Pa3MECTUTh YKa3aHHbBIC
JIOKyMEHTBI Ha CBOEM O(HUITNATFHOM caiiTe U HHPOPMAITMOHHOM CTCH/IC.

C uenplo NpoBEJICHNUs] OPTAaHM30BAHHOTO MpHeMa B MEPBhIM kiacc OpraHuzanus
He no3aHee 10 kajgeHJapHBIX JHEM C MOMEHTA W3JIaHUsl PACTIOPSIUTEIIHLHOTO aKTa
oprata MECTHOT0 camoyIrpaBieHusi ['yOKMHCKOTo TopoJICKOro OKpyTa O 3aKperieHun



7

Opranuzanuu 3a KOHKpeTHOW Teppuropueil ['yOKMHCKOro TOpOJICKOrOo OKpyra
benropoackoii obnactu pazmeniaeT Ha UHOOPMAIMOHHOM CTEHE, Ha OPUIIUATHLHOM
cailte Opranuzanud, B CpEACTBaxX MaccoBod wuHPopManuu (B TOM YHCIE
AJIEKTPOHHBIX) MH(POPMAIIUIO O KOJIMYECTBE MECT B MEPBBIX Kilaccax; He mo3aHee |
uioNii - WHPOPMAIMI0 O HAIWYUU CBOOOJHBIX MECT Il TMpuUeMa JeTei, He
MPOKUBAIOIINX HA 3aKPEIUICHHOU TEPPUTOPUH.

2. CtaHaapT npeaocTaBjieHUsl MYHUIIUNAJIbHON YCIyTH

2.1. HaumeHoBaHwe  MYyHULMNAIBHOW  YCIYTH: «3auncieHue B
MyHUIUTNIATbHBIE 00111€00pa3oBaTebHble OpraHu3auu ['yOKHHCKOrO TOpOJCKOIO
okpyra benaropoackoi odmactu.

2.2. MyHuuunanbHasi  ycllyra  MOpPEIOCTaBISIETCS  MYHULHMNAIbHBIMHU
o0mieo0Opa3oBaTebHBIMU  OpraHu3alusiMd [ 'yOKMHCKOTO  TOpPOJICKOTO — OKpyTa,
peasin3yromuMu  00pa3oBaTelibHble MPOrpaMMbl HAYaJIbHOTO OOIIEro, OCHOBHOTO
00IIIero, CpeIHero 00IIero 00pa3oBaHus.

B npenocraBieHMn MyHULIUNAIBHOW YCIYyTW NPUHUMAET y4acTUE YIIPABICHUE
o0Opa3oBaHMs aAMUHHUCTpAIK [ 'yOKHHCKOTO rOPOJICKOrO OKpYTa, MPEeI0CTABIISIONIEE
OpraauzanysM B TMOPSAAKE MEXKBEIOMCTBEHHOTO B3aUMOJIECHCTBUS CBEICHUS W
JIOKYMEHTBI, HEOOXOAMMBIE JUISl PEJOCTABICHHS] MYHHUIIUIAIBHOU yCIIyTH.

3anpemaercsi TpeOOBATH OT 3asBUTENS OCYILIECTBICHUS IEUCTBUM, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOIMMBIX JJIsl MMOTYUYEHUSI MYHULIUNIAIbHON YCIIYTH U CBA3aHHBIX
C oOpaileHHueM B UWHBbIE TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO
caMOyIIpaBJIE€HUs, OPTAHU3ALIMM, 32 HCKIIOUCHHEM IOJYUYEHHS YCIYyr M TOJyUYEHUS
JOKYMEHTOB U HMHGOpPMAIIMK, TPEIOCTaBISEMbIX B pe3yJbTaTe MPEJOCTABICHUS
TaKUX YCIYyT, BKIIFOUEHHBIX B [IEPEUEHb YCIIYT, KOTOPBIE SBIISIFOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMU JIJISE TPEJOCTABICHUSI MYHUUUNAIBHBIX YCIYT, YTBEP)KICHHBIN
pemenreM CoBeta ziemyTaToB ['yOKHHCKOTO rOpoICKOr0 OKpYyTa.

2.3. Pe3ynpTaTOM MPEAOCTaBICHUS MYHULUUNAIBHOW YCIYI'M  SBISIETCS
3ayncienue B OpraHuzanuio Ju00 MOTHBUPOBAHHBIA OTKa3 B IPEJOCTABICHHUH
MYHHUIUIIAIBHON YCIYTH.

2.4. CpoK npenocTaBIeHUsI MyHULIMIIATBHON YCIIyTH.

[Ipuem 3asBiIEHUN O 3aYMCIICHUM B IIEPBBIN KJIACC IS IPAXXIaH, POKUBAIOLINX
Ha 3aKpEeIUIEHHON TeppUTOpUU, HAUMHAETCS He To3AaHee 1 (eBpass u 3aBepiiaercs He
no3aHee 30 uroHS TeKyIIero rojaa.

3auncnenue B Opranuzanuio ohopmisieTcsl puka3oM aupekropa Opranuzanuu
B TeueHue 7 pabouux JHEH mocie npruemMa JOKyMEHTOB.

[Ipuka3 nupexkropa OpraHuzaiyu O 3a4UCICHUU Ha OOy4YeHHE pa3MellaeTcs Ha
MH(OPMAIMOHHOM CTEH/IE B J€Hb €T0 U3/IaHUS.

[ns nereit, He MPOKUBAIOIIUX HA 3aKPETUVIEHHON TEPPUTOPUH, ITPUEM 3aSIBICHUI
B TEPBBII KJIACC HAYMHAETCS C | MIOJIA TEKYILIEro roja A0 MOMEHTa 3alOJIHEHUS
CBOOOJIHBIX MECT, HO HE TO3{HEE 5 CEHTAOPS TEKYIIETo roja.

Opranuzanusi, 3aKOHYMBIIAs TPUEM B TEPBBIM KJacCc BCeX JIETEH,
IIPOKMBAIOIIMX HA 3aKPEIUICHHOM TEPPUTOPUHU, OCYILECTBIISIET NIPUEM JAETEH, HE



MPOKUBAIOIINX HA 3aKPEIUICHHON TepPUTOPUH, paHee | uros.

Jnst ynobctBa poauteneidt (3aKOHHBIX MpeAcTaBuTeneil) aereit OpraHuzarus
yCTaHaBJIMBaET rpaduk NpreMa JOKYMEHTOB B 3aBUCMMOCTH OT aJpeca perucTpaiuu
M0 MECTY KUTEJIbCTBA (MPEObIBAaHUA).

[Ipn mpueme Ha CBOOOJIHBIE MECTa JIeTEH, HE MPOKUBAIOIINX HA 3aKPETJICHHON
TEPPUTOPUH, MPEUMYIIECTBEHHBIM MPABOM OO0JIaIal0T AETH TPaKJaH, HUMEIOIINUX
IIPaBO Ha MEPBOOYEPEAHOE MPETOCTABICHNE MECTa B 00pa3oBaTelIbHbIE OPTaHU3alNN
HayaJlbHOTO OOIIEro, OCHOBHOIO o0OIlero, cpegHero oOiiero o00pa3oBaHUs B
COOTBETCTBHM C 3aKoHOAATENbCTBOM Poccuiickoii Penepaumy M HOPMAaTUBHBIMU
MpaBOBBIMU aKTaMu benropojackoit obiactu.

3auncnenue oOyyarouierocs B OpraHuzanuio B MOPSIKE MEPEBOJA U3 JIPYrou
oOpa3oBaTeabHON opranuzanuu 0popMIIIeTCs MPUKA30M AUPEKTOpa MPUHUMAIOLIEH
Opranuzanuu B TEUYEHHE TpeX pabouyux JHEH I[ocie mpuemMa JOKYMEHTOB C
YKa3aHHUEM JIaThl 3a4MCIICHUS U KJlacca.

Opranuzanusi mpu 3a4UCICHUN OOYYaromierocs, OTYUCIEHHOTO W3 HMCXOHOU
oOpa3oBaTeIbHON OpraHu3alii, B TEYCHHE IBYX pabo4ymx IHEH ¢ JaThl M3JaHUS
MpHUKa3a 0 3a4MCICHUH 00yYaroIIerocs B MOPSAKE MepeBojia MUCbMEHHO YBEIOMIISIET
HCXOJIHYIO0 00pa30BaTEeIbHYIO OPraHU3aIUI0 O HOMEPE U JaTe MPUKa3a O 3a4UCIICHUN
oOy4aronierocsi B mpuHuMaronyo Opranu3anuio.

2.5. IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOLIUX
MPEIOCTABIIEHUE MYHUILMINAIBHOM YCIYTd, C YKa3aHUEM UX PEKBU3UTOB W
MCTOYHUKOB O(UIIMAIBHOIO ONMyOJMKOBAaHMS, pa3MelleH Ha OQUUUAIBLHOM caiiTe,
opunuanbHbIX caWtax Ymnpabienus, Opranuzanuii, Ha Egunom u PernonanbHOM
noprajgax, Ha HMHPOPMAIMOHHBIX CTEHJaX B  MeCTaXx  MPeJOCTaBIICHUS
MYHULIMNAIBHOMN YCIIyTH.

VYmpasnenue, OpraHuzanuu 00€CIEUMBAIOT pa3MEIICHHE M aKTyaJIu3alluio
NepeyHsi HOPMATHBHBIX MPAaBOBBIX aKTOB, PETYJUPYIOUIUX MPEIOCTABICHUE
MYHUIIUTIATPHOM ~ YCIyrd, Ha oQuIHalibHOM caifte, OQUIMAIBHBIX calTax
Vnpasnenus, Opranumzanmii, Ha Emuaom u  PermonanpHOM  mopranax,
nH()OPMAITMOHHBIX CTEHIAX, a TAaKK€ B COOTBETCTBYIOIIHMX pasjieiax PermonamnHOM
nHpopMalMoHHON cuctembl «PeecTp ToCcyJapCTBEHHBIX M MYHUIIMOAIBHBIX YCIYyT
benroposckoit o0macTuy.

2.6. JIokyMeHTbI, HEOOXOIUMBIE JUIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

2.6.1. HcuepnbiBatomuii  mnepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHMIIUIIAIBHON YCIYTH, KOTOPBIE MPEIOCTABISAIOTCA 3asSBUTEIEM
CaMOCTOSITEIBHO.

[Ipuem rpaxkgan B OpraHu3alyio OCYIIECTBISECTCS MO JUYHOMY 3asIBICHUIO
3asBUTENIE O TMPEJOCTABICHUU MYHHIUMIAIBHONM YCIYTd TMpU NPEAbSABICHUU
OpUTHHANA JOKYMEHTa, YJOCTOBEPSIONIETO JIMYHOCTh TpakaannHa P®, mubo
OpHUTIMHajJa JOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTh MHOCTPAHHOTO TPAXKIAHUHA U
auma 6e3 rpaxnancTtBa B Poccuiickoin @enepaiii B COOTBETCTBUU co cTaTheil 10
denepanbHOro 3akoHa ot 25 nronsg 2002 roga Ne 115-03 «O npaBoBOM NOJIOKEHUH
WHOCTPaHHbIX TpaxknaH B Pocculickoii ®enepauun». Pexomenayemble 00pasibl
dbopMbI  3adBICHUN O TPEAOCTABICHUM MYHUIMNAIBHON YCIyrd MTPUBOISTCS B
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npuioxenusx 1, 2 k Pernamenry.

B 3asBienun o npenocTaBieHUM MYHULUINAIBHON yCIyru (Qukcupyercs (paxt
O3HAKOMJICHUSI 3asBUTEIECH C JMIIEH3WEeW Ha OCYIIECTBICHUE 00pa3oBaTEIbHON
NEATEeNIbHOCTH, CBUJIETEIbCTBOM O TOCYJIapCTBEHHOM akkpeautauuu OpraHuzaiuu,
yctaBoMm  OpraHuzanuu,  ApPYrdMH  JOKYMEHTaMH,  pPErjJaMEeHTUPYIOIIUMU
OpPraHW3allii0 M OCYIIECTBICHWE OOpa30BaTEIbHON NEATETLHOCTH, IpPaBaMH U
00s13aHHOCTSIMH OOyuUarolerocsi, uHpopMaueii o MPOBOJUMOM HHIUBUIAYaIbHOM
orbope (mpu npueme B OpraHuzanuio s MOJYy4YEHUS OCHOBHOIO OOIIEro Hu
CpeIHero o01ero oopa3zoBaHus ¢ yriIyOJIEHHBIM U3YyUYEHHEM OTACJIbHBIX MPEIMETOB
U (W1n) A5 npopuIbHOTO 00yUEHHU) U 3aBEPSIETCS IMYHOM MOJIUCKHIO 3asBUTETIEH.

[Tognuceio 3asiBUTENE (QuUKcUpyeTCs TakkKe corjacue Ha o0paboTKy ux
MEepPCOHAIBHBIX JIAaHHBIX W TEPCOHAIBHBIX JIaHHBIX pEOCHKa B  TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTebCcTBOM Poccuiickoit denepannn.

3asBiIeHUE O MPEJOCTABICHUH MYHHUIIMIAIBHOU YCIYTH MOXET OBITh MOJAaHO
3asBuTeneM B Opranuzanuio B (opme siaekTpoHHOro aokymeHta yepe3d MCOVY c
MCI0JIb30BaHeM EnnHoro, PernoHaibHOTO noprasnos.

[Topsimok u crocoObl Toauu 3asBICHUS B (OpPME DIIEKTPOHHOTO JOKYMEHTA
yKa3aHsbl B yHKTe 2.16. HacTosmero Pernamenra.

Poautenu (3akoHHBIE MPEICTABUTENIN) AETEH, MPOKUBAIOLIUX HA 3aKPEIUIEHHON
TEPPUTOPHUM, JUIsI 3aUUCIEHUs peOEHKa B TMEpPBbIA KJIACC JIONOJHUTEIBHO
NPEAbIBISIOT:

- OpUTHHall CBUJETENbCTBA O POXKIECHUU peOCHKAa WIM JOKYMEHT,
MOATBEPKAAOIINNA POACTBO 3aIBUTEIIS;

- CBHUJIETEJILCTBO O PETUCTpAIMU peOeHKa MO0 MECTY >KUTENIbCTBA UK 10 MECTY
npeObIBaHUS Ha 3aKPEIJIEHHON TEePPUTOPUU WM JOKYMEHT, COJEPKAIUNA CBEICHUS
O perucrpaiuu pedeHKa MO MECTy MKHUTEIbCTBA WM MO MECTy NpeObIBaHUS Ha
3aKpEIUIEHHOM TEPPUTOPHUH.

Ponurenu (3aKkOHHBIE TPEACTABUTENINM) JET€, HE NPOXKMUBAKOIIMX Ha
3aKpEIUIEHHON TEPPUTOPUU, JOMOJHHUTEIBHO TMPEIBABISIIOT CBUAETEIBCTBO O
pOXIeHUN peOCHKA.

Ponurenu (3aKoHHBIE TPEACTABUTENH) JETEH, SIBISIONIMXCS WHOCTPAHHBIMU
rpaXJaHaMyd WA JIMIHAaMH 0e3 TIpaXJaHCTBa, JOMOJHUTENIBHO MPEIbSIBISIOT
JOKYMEHT, MOJATBEPKAAOIINI POACTBO 3asBUTENS (MM 3aKOHHOCTh MPEACTABICHHUS
npaB peOeHKa), U TOKYMEHT, MOJTBEPKAAONINI MpaBo 3asgBUTEIN HA MPeObIBaHUE B
Poccuiickon @enepanum.

NHocTpanHble TpaxaaHe U Jula 0e3 TpakIaHCTBA BCE JOKYMEHTHI
MPEACTABISAIOT HA PYCCKOM SI3bIKE€ WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBICHHOM
NOPSJIKE IEPEBOJIOM HA PYCCKUM SA3BIK.

[Tpu mpueme B Opranuzanuio sl TIOJYYSHHS] CPETHETO OOIero 00pa3oBaHUs
IpEJCTaBIsIeTCs aTrTecTaT 00 OCHOBHOM 0OOIIEM OOpa30oBaHUM YCTAaHOBIECHHOTO
oOpasra.

[Ipu npueme B Opranusaiuio B MopsaKe NepeBoaa u3 Apyroi oopa3oBarebHON
OpraHu3alid  3asBUTEIM  JIONMOJHHUTEIbHO  NPEJICTaBISAIOT  JIMYHOE  JIEJI0
oOyyaroiierocss M JOKYMEHTBI, cojaepxaine uHdopMalnui o0 YCIeBaeMOCTH
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oOyyJaromerocss B TEKyIIeM Y4yeOHOM TOJy (BBIMHCKA W3 KJIACCHOTO ypHaua ¢
TEKYLIUMU OTMETKAaMH U pe3yJbTaTaMu MPOMEKYTOUHOW aTTECTAllMM), 3aBEPEHHBIC
MEYaThI0 UCXOJHOM OpraHu3alyy U NOAMUCKHI0 €€ PYKOBOAUTENS (YIIOJIHOMOUYEHHOTO
WM JIUIIA).

JIJisi TIOATBEpKIAEHUsT TPEUMYIIECTBEHHOTO TIpaBa HAa MPHEM Ha CBOOOJHBIC
MecTa JeTeil, He TMPOXKUBAIOIIUX Ha 3aKPEIUICHHOW TEPpPUTOPUU, POIUTEIU
(3aKOHHBIE TMPEACTABUTENMN) JETE JOMOJHUTEIBHO MPEACTABISAIOT JTOKYMEHTHI,
NOATBEPKAAIONIMEe TPaBO HAa TMEPBOOYEPEIHOE MPEAOCTAaBICHUE MecTa B
Opranuzanyu B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickonn dPenepanuu u
HOPMaTHUBHBIMH MPABOBBIMU akTaMu benropoackoit obaactu.

JleTu ¢ orpaHU4eHHBIMU BO3MOXHOCTSIMU 3JI0POBbSI IPUHUMAIOTCS HA 00yUeHHE
10 aJanTUPOBAaHHONW OCHOBHOW 00IE00pa30BaTEIbHOM MPOrpaMMe TOJIBKO C
corjacusi HMX pojauTened (3aKOHHBIX MpEJACTaBUTENEH) U HAa OCHOBAaHUU
PEKOMEHIAINI ICUX0JI0Tr0-MEIUKO-TIEAArOrM4€CKON KOMUCCHUHU.

[Ipu  oOpamenuu 3a  OPENOCTaBICHUEM  MYHUIMINAIBHOM  YCIyTH
MPEACTABUTEIIS 3asIBUTENSA, MPEICTABISIETCS TOKYMEHT, YIOCTOBEPSAIONIUN JTUYHOCTh
NpEeACTAaBUTENS  3aiABUTENS] W JOKYMEHT, MOATBEPXKAAIOMIUA  MMOJTHOMOYHS
MPEJICTABUTENISI B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon denepanuu
BBICTYIIATh OT UMEHH 3asBUTENS IPU MPEAOCTABICHUN MYHULIMTIATBHON YCIIyTH.

3asBUTENIM HMMEIOT TPaBO IO CBOEMY YCMOTPEHHUIO MPEACTaBUTH JIPyTHE
JIOKYMEHTHI.

2.6.2. MWcuepmnplBarollluii TepeYeHb JOKYMEHTOB, HEOOXOAUMBIX  JUIS
MPEAOCTABIEHUS MYHULHUNAIBHON YCIYTH, KOTOpPBIE HAXOIATCS B PACHOPSIKEHUU
roCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNPABJIEHUS U MUHBIX OPraHOB,
YYacCTBYIOIIMX B  MPEJOCTABICHUM  MYHULMNAIBHOM  YCIyrHM,  KOTOpbIE
3ampaliuBalOTCs B MOPAJIKE MEXKBEJOMCTBEHHOTO B3aMMOJCHCTBUS U KOTOpbIE
3asIBUTEIIb BIPABE MPEACTABUTH CAMOCTOSITEIBHO.

3auncienne B OpraHuzaiuio peOeHKa, He JOCTUTIIEro Ha 1 ceHTs0psa yueOHoro
rojia BO3pacTa IIECTH JIET IIECTH MECSIEB WM JOCTUTIIET0 BO3pacTa BOCHMH JIET,
OCYILIECTBIISIETCS. MPU HAIMYUM pa3pelieHuss YTMpaBjieHUs O MpueMme peOeHKa B
Opranuzanuto 1t 00yueHus B 0ojiee paHHEM WM OoJiee MO3IHEM BO3PACTE.

JInst paccMOTpeHMs 3asBJICHUSI O 3auuciieHMu B OpraHuzanuio peOeHKa, He
JOCTUTIIIETO Ha 1 ceHTa0ps yueOHOro rojia Bo3pacra IeCTH JIET IIECTH MECSIIEB WU
JOCTUTIIEr0 BO3pacTa BOCbMHU JieT, OpraHuzanus 3ampaliMBaceT yKa3aHHOE
paspenieHue B YTpaBICHUU, €CIM OHO HE ObLJIO MPEACTABICHO 3asBUTENIEM I1O
COOCTBEHHOW MHMIIMATHBE. 3asiBUTENb BIIpaBE MPEJCTAaBUTh YKa3aHHOE Pa3pelleHue
B Opranusaiuio 1no coOCTBeHHOW MHUIIUATUBE.

OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh M IMOJHOTY CBEICHUU M JOKYMEHTOB,
MOJIYYCHHBIX B paMKaxX MEXKBEIOMCTBEHHOIO B3aWMOJICUCTBUSA, BO3Jaraercsi Ha
OpraH, IpeAOCTABISIONINI 3TU CBEJICHUS U IOKYMEHTHI.

HenpencraBienne 3asBUTENEM  YKa3aHHOTO JOKYMEHTa HE  SBJISIETCS
OCHOBaHMEM JIJIs1 OTKa3a 3asiBUTEIIIO B MPEJAOCTABICHUU YCIYTHU.

2.7. 3ampeniaeTcs TpeOOBATh OT 3asIBUTEIISA:
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1) nmpencraBieHus: TOKYMEHTOB U MH(GOPMALIUM UM OCYILIECTBIICHUS ACHCTBUM,
MPECTaBICHUE WIIM OCYILECTBJICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU
MIPaBOBBIMH aKTaMH, PETYJIUPYIONIUMHU OTHOIICHHUS, BO3HHUKAIOIIME B CBS3U C
MPEI0CTABICHUEM MYHUITUIIAIBLHON YCIYTH;

2) mpeacTaBiICHUS TOKYMEHTOB U HH(GOPMAIIMH, B TOM YHCIIC MOATBEPIKIAFOITHAX
BHECEHUE 3asBUTEJIEM ILJIAThI 32 MPEAOCTABICHUE MYHUIIMTIATBLHON YCIYTHU, KOTOPHIE
HaXOJSITCSL B PACHOPSKEHUU OpraHa, Mpe0CTaBISIONIEr0 MyHUIUNAIBHYIO YCIYTY,
WHBIX TOCY/apCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBlIeHUS JIUOO
MOJABEIOMCTBEHHBIX ~ T'OCYJIapCTBEHHBIM  OpraHaM WJd  OpraHaM MECTHOTO
caMOyTpaBJICHUS OpraHu3aIusiX, Y4aCTBYIOIIHUX B MpeA0CTaBICHUN
rOCYJJapCTBEHHBIX M MYHHIUIIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepaivii, HOpMAaTUBHBIMU TMPABOBBIMU aKTaMU
benropojckoit o61acTi, MyHUITUTIAILHBIMUA TMPABOBBIMU aKTaMHU, 3a HCKJIIOYEHHUEM
JIOKYMEHTOB, BKJIFOYEHHBIX B OIpeJeleHHbIH 4YacThio 6 crathu 7 DemepaibHOTO
3akoHa ot 27 wutomst 2010 roma Ne 210-®3 «OO0 opraHuzanuy Ipea0CTaBICHUS
rOCYy/IapCTBEHHBIX U MYHMIUMNAIBHBIX YCIyID» MEPEeUYeHb JOKYMEHTOB. 3asBUTEIb
BIIPaBE INPEACTAaBUTh YKa3aHHBIC JIOKYMEHTHI M HH(OpMamwioo B Opras,
MPEIOCTABISIONINNA MYHUITUTIATBHYIO YCIIYTY, IO COOCTBEHHOW MHHUITNATHBE;

3) ocyiiecTBieHUsl AEHCTBUI, B TOM YHUCJE COTJIACOBAHUM, HEOOXOIUMBIX MJIsI
MOJIyYECHUs] MYHUIUIIAJbHOW YCIYTM W CBSI3aHHBIX C OOpalieHueM B UHBIE
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMS, OpraHU3allvd, 3a
UCKJIFOYEHUEM TOJydeHUs YCIAyT M TMOJy4YeHUs JTOKYMEHTOB U HWH(opMaiuuy,
MPEJOCTABISIEMBIX B PE3YyJbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, yKazaHHble B 4acTu 1 crtateu 9 DenepanbHOrO 3aKoHA OT 27 WIS
2010 roma Ne 210-®3 «OO6 opraHuzaiid MPEIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHUIUITAIBHBIX YCITYT»;

4) mnpeAcTaBieHHS JOKYMEHTOB U UWHGOpPMAIMH, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH IPU NEPBOHAYAIHLHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOUMBIX JIJISl MPEIOCTABICHUSI MYHUIUIIATBLHON YCIyTH, MO0 B
NPEeAOCTaBICHUY MYHHUIIUNIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CIICAYIOIINX CITyYacB:

a) W3MEHEHUE TpeOOBaHMU HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCaIOIINXCS
NpEJAOCTaBICHUS MYHULUNAIBHOM yCIyrd, TMOCJA€ TEePBOHAYAIBHOM TMOAa4H
3asIBJICHUS O MPEJOCTABICHUN MYHUIUTIATLHON YCIYTH;

0) HajM4KMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUN MYHHUIIUTIAILHON YCIYTU U
JIOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM II0CJe IEePBOHAYAJIBLHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJISl MPEIOCTABICHUS MYHHITUIIAJBLHON YCIyTH, OO B
MPEIOCTABICHUY MYHUIIMIAIBHOM YCIYTM U HE BKIIOYECHHBIX B IPEIACTABJICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHHUE CPOKA JICMCTBUS JOKYMEHTOB WIIM U3MEHEHHE MH(OPMAIIMH TTOCIIE
NMEepPBOHAYAJIBLHOIO  OTKa3a B  MOpHeME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MIPEIOCTABIICHUSI MYHUIIUTIAILHON YCITyTH, TUOO B TIPEIOCTABICHUU MYHUITUTIATLHOM
YCIyTH;

I) BBISBICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMKUOOYHOTO WUJIM MPOTHUBOIMPABHOTO JIeUCTBUS (0€31eiCTBUSI) JOKHOCTHOIO JIMIIA,
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opra’a npeJoCTaBISIONEr0 MyHULIUIIAIBHYIO YCIYTY, PU NEPBOHAYAILHOM OTKa3e
B IpUEME JOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEIOCTaBICHUS MYHUIUIAIBLHOM
yCIIyTH, OO0 B MPEIOCTaBICHUM MYHHUIMIIAIBLHON YCIYTH, O YeM B MUCbMEHHOM
BUJIC 3a INOANKCBHIO PYKOBOAMTENS OpraHa, NpeIOCTaBISIOLIEr0 MYHHUIMIAIBHYIO
yCIIyTy, MpH NEPBOHAYAJILHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJIOCTABICHUS MYHULMIAIBHOW YCIyI'M, YBEIOMIISIETCSI 3asBHUTENb, a TaKXKe
IIPUHOCATCS] U3BUHEHHUSI 32 JI0CTaBJIEHHbIE HEY100CTBA.

2.8. HcuepnbiBaromunii nepeyeHb OCHOBAHUM IS OTKa3a B PUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABIEHUS MyHULIMIIAIbHON YCIYyTH:

a) HETPEJCTaBJICHUE ONPEECICHHBIX MYHKTOM 2.6.1. PernaMeHnTa JOKyMEHTOB;

0) oOpailieHre ¢ 3asBJICHUEM O MIPEJOCTABICHUHY MYHUIIMNIAIBHON YCIyTH JIUIIA,
HE OTHOCSILIErocsi K KaTeropuu 3asBUTENIEd B COOTBETCTBMM C MyHKTOM 1.2.
Pernamenra;

B) BO3pacT peOeHKa HE COOTBETCTBYET BO3PACTHBIM T'paHUIIAM, YKa3aHHBIM B
noanyHkre 1 mynkra 1.2. Pernmamenra (nmpu OTCyTCTBUU pa3pelieHus] Y IpaBIEHUS O
npueme B Opranuzanuio pebeHka g oOydeHuss B OoJjiee paHHEM WJIHM TO3THEM
BO3pacTe);

I') 10/aya 3asBJICHHUS B MEPHUOJI, OTIMYAOLINIICA OT MEpUOa MPEJOCTABICHHUS
MYHULIMIAIBHOMN YCIIyT'H, YCTAHOBJIIEHHOTO B IyHKTE 2.4. Pernamenra;

J1) BBISIBIICHUE HECOONIOAEHUS YCTaHOBJIEHHBIX dDenepalibHbIM 3aKOHOM
ot 06 anpens 2011 roga Ne 63-®3 «O0 »1eKTPOHHON MOANKMCHY YCIOBUM MpU3HAHUS
JNENUCTBUTEIBHOCTH AJIEKTPOHHOM MOANUCH (IIpU OOpaIllEHUWH 3a MPEJOCTABICHUEM
MYHUIUTNIATBHOM YCIYTH B DJIIEKTPOHHOM opme).

2.9. UcuepnpiBaroniuii nepeyeHb OCHOBAHMM NJI1 MPUOCTAHOBIICHHS WM OTKa3a
B [IPEIOCTABJICHUH MYHUIIUIIAJIbHON YCIYTH.

2.9.1. llpuocTraHOBIEHUE MPEAOCTABICHHUS MYHULMIAIBHOM YCIyI'M HE
IPETYCMOTPEHO.

2.9.2. UcuepnbiBalonuii NepedeHb OCHOBAHMM Il OTKa3a B IMPEIOCTABICHUU
MYHULMIIATBHOU YCITyTH.

OcHoBaHuEM JUIsl OTKa3a B MPEAOCTABIEHUH MYHULIUIIAIBHON YCIYyTH SBIISAETCS
OTCYTCTBHUE CBOOOIHBIX MecT B Opranuzauuu. B ciydae OTCyTCTBUS MeECT B
Opranuzaiuy poauTen (3aKOHHBIE NPEACTAaBUTENN) JUIsl pelIeHus Bompoca 00
yCcTpoicTBe pedeHka B Jpyryto Opranuzaiuio oopamatorcs B Y paBiieHUE.

2.9.3. OTka3z B MNpeaOCTaBICHUM MYHUUUIIAJBbHOM YCIYTM HE MPENATCTBYET
MOBTOPHOMY OOpAIEHUIO 3asBUTEINA 32 MPEJOCTABICHUEM MYHUIIUIIAIBHON YCIyTH
IpU YCTPAHEHUM OCHOBAaHWM, TMOCITYXUBIIMX K OTKazy B MPEIOCTaBICHUH
MYHULUIIATBHOU YCIyTH.

2.10. Jlns mpeaocTaBieHrs MyHHUIMITAIBHON YCIIYTH OT 3asBUTENISI HE TpeOyeTcs
oOpallieHusi 3a OKa3aHHEeM YCIyT, KOTOpbIe SIBISIFOTCS HEOOXOAWMBIMH U
o0s3aTeNIbHBIMUA ~ JUISl  NPEJOCTABICHUS MYHHUIMNAIBHOW yCIyI'M, a TakKkKe
IPEIOCTABIEHUS JOKYMEHTOB, BbIJABAEMBIX 10 PE3YJIHTATAM OKAa3aHUS TAKUX YCIIYT.

2.11. IlpegocraBieHrne MyHUIIMTIATBHOMN YCIYTH OCYILECTBIISIETCSI OECILIIATHO.

2.12. MakcumanbHBI CPOK OXHMAAHUSA B O4YEpPEOU NPH IOAA4Ye MHUCbMEHHOIO
3asIBJICHUS] M TIPU TOJYYEHUH pe3yJibTaTa MpPelOoCTaBICHUS MyHULUIIAIBHON YCIyTH
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HE JI0JDKEH MpeBbIIaTh 15 MUHYT.

2.13. Cpok perucTpauuu 3asBICHUS O TMPEIAOCTABICHUU MYHUIUNAIbHON
YCIYTH.

3asBIEHHE O NPEAOCTABICHUM MYHHUIUIIAIBHOW YCIyTH, B TOM 4YHCIE B
MeKTpoHHON  (opme, peructpupyercs  Opranuzaiued, NOPeAOCTaBIISIONICH
MYHULMNAIBHYIO YCIYTY, B I€Hb €r0 MOCTYIIJICHHUS.

2.14. TpeOoBaHusT K TMOMEIICHUSAM, B KOTOPBIX MPEIOCTABIAECTCS
MyHULHUNAIbHAS Yyclyra, K MecTaMm s OXHIAHUS W 3aloJIHEHHS 3alpocoB O
NPEAOCTABICHUM MYHULMNAIbHOM YyCIyrd, MHQOPMALMOHHBIM CTEHAAM, B TOM
yucie K o0ecrnedyeHuto OecHpensTCTBEHHOTO JOCTYNAa WHBAIMAOB K OOBEKTY, B
KOTOPOM  MPEIOCTaBIsAETCS MYyHHUUUIAIbHAs yclyra B  COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickor denepanuy 0 COUUaIbHOM 3alUTE HHBAIUIOB.

2.14.1. TpebOoBaHusi K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISICTCS
MYHHUIUITAJIbHAS yCIyTa:

- 3JaHMEe, B  KOTOPOM  HAaxXOAUTCA  OpraH, MNPEJOCTABIISIOLINI
MYHULHUNIAIBHYIO YCIYTY, PACHOJIOKEHO C YYETOM IEMIEXOJHON AOCTYIHOCTH (HE
Ooonee 10 MHUHYT memIKOM) i 3asBUTENEH OT OCTAaHOBOK OOIIECTBEHHOTO
TPAHCIOPTA;

- HEHTpaJIbHbIN BXOJ B 37aHuE O0opMmIsieTcss UHOOPMALMOHHON BBIBECKOM C
yKa3aHUEM MOJIHOTO HAaMMEHOBAHUS OpraHa, IpeaoCTaBIISIOIIEr0 MyHUIUITIAIBHYIO
yCIyTy, pekuMa padoThl, MECTa HAXOXK/ICHHUS;

- TpuUeM 3asBUTENEN OCYIIECTBISETCS COIVIACHO TIpaduKy MpuemMa
cnenranuctaMu OpraHu3aldd B CHELUAIBHO BBIACIEHHBIX IS 3TUX LeEJel
MIOMEIICHUSX;

- MecCTa NpPEeAOCTaBICHHUS MYHHIUMIIAJIBHON YCIyrd BKIIOYAIOT MEcCTa JJIis
oXkunanusi, HHPOPMHUPOBAHUS, TpUEMa 3asBUTENEH, KOTOpPbIE OOOPYIOBaHBI
CTYJIbSIMH, CTOJaMu, U  oOecrmeuuMBaroTcss OyMmarod ©W  TUCbMEHHBIMU
MPUHAUICKHOCTSIMU  JJISI  BO3MOJKHOCTH OGOPMIICHHS JOKYMEHTOB, a TakKkKe
00opyaoBaHbl HH()OPMAIIMOHHBIMU CTEHAAMH;

- Y BX0/Ia B KaX/10€ MOMEIICHUE PAa3MEIIaloTCsl HHPOPMALMOHHBIE TaOIHUKH
C YyKa3aHHEM HoMepa KaOuHeTa, (paMWiInNK, HUMEHHU, OT4YECTBA M JOJKHOCTH
CIeLMAINCTa, OCYIIECTRIISIONIETO MpUeM, rpaduka paboThl.

2.14.2. TpebGoBaHus K pa3MEIICHUI0 U OPOPMIICHUI0 HH(YOPMALMOHHBIX
CTEH/IOB:

- CTEH[bI, cojaepxauue HuHpopMmaluio o Tpaduke mnpuema rpaxkaaH, O
MOpSIIKE  MPEIOCTABICHUS] MYHULIMMNAIBHOM  yCIyrd, o0Opas3ibl 3aloJIHCHUS
3asBJICHUS] U TIE€PEUYEHb IMPEACTaBISIEMbIX JIOKYMEHTOB, pa3MellarTcsi B Qoile
opraHa, NpeJa0CTaBIAIOIIEr0 MyHUIIMTIATIbHYIO YCIYTY;

- TEKCT MaTepHaOB, pa3MENIaeMbIX Ha CTEHJaX, MevaTraeTcsl yA0OHBIM IS
yteHus mpudrom (pazmep mpudra He meHee 14), OCHOBHBIE MOMEHTHI U HanboJee
Ba)KHBIE MECTA BBIJIEISAIOTCS;

- uHpopmanus, paszMeliaemMas Ha HWH(OOPMAILMOHHBIX CTEHIAX, JOJDKHA
COJIepXkaTh JaTy pa3MELIECHUs U PETYJISIPHO OOHOBIISITHCS.
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2.14.3. TpeboBaHnusi 1o oOeCHEUYEHUIO OECHPENsITCTBEHHOTO JIOCTyMa
WHBAJIUJIOB K OOBEKTY, B KOTOPOM IMPEJOCTABISETCA MYHULMMAIbHAS YCIyTa,
YCTaHOBJIEHBI B cTaTthe 15 @DenepanbHoro 3akoHa oT 24 Hos0ps 1995 ropa
No 181-®3 «O coumanpHOM 3amuTe MHBAINAOB B Poccuiickoit denepanyn», B TOM
qyucle:

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TME€PEJIBMXKEHUSI 10 TEPPUTOPUHU, Ha
KOTOPOM pacnoyioxkeH OOBEKT, B KOTOPOM MPEAOCTABISIETCS MyHUIUIIAbHAS YCITIyTa,
BXOJla B TaKOM OOBEKT M BBIXOJA W3 HEro, MOCaJAKU B TPAHCIIOPTHOE CPEJCTBO U
BBICAJIKM U3 HETO, B TOM YHCJI€ C UCTI0JIb30BAHUEM KPECIa-KOJISCKU;

- CONPOBOXKJICHUE WHBAJIUIOB, UMEIOIIUX CTONMKHE paccTpoicTBa (pyHKIIMU
3pEeHHS] U CAMOCTOSITEIILHOTO TIEPEBIKCHUS, U OKa3aHWE UM MOMOIIH Ha OOBEKTE, B
KOTOPOM MPEI0CTABIISIETCS MyHULIMTIATbHAS YCIIYyTa;

- HaaJexaliee pa3MellleHHe OOOpYy/IOBaHHS U HOCHUTENeW HH(OpMaluu,
HEOOXOMUMBIX I OOecredeHus OECHpPEensITCTBEHHOTO JOCTyIla WHBAIUIOB K
O00BEKTY, B KOTOPOM MPEIOCTABIISICTCS MYHHUIHUIAIbHAS YCIyra M K yCiyram, ¢
YYETOM OTPAaHUYEHUN UX KUZHEAEATEIbHOCTH;

- IyOonmvpoBaHUE HEOOXOMUMOM NJisi MHBAJIUAOB 3BYKOBOM M 3PUTEIHHOMN
uHOpMaIMu, a TaKXKe HAJINMUCeH, 3HAKOB M HWHOM TEKCTOBOW M TpaduuecKoit
nH(pOpMaIMU 3HAKaMU, BBIMOJHEHHBIMU pelibe(HO-TOUCUHbIM IpudTom bpaiins,
JIOIYCK CYpAOINEePEBOAUHNKA U TU(PIOCYPAONIEPEBOIUNKA;

- JIONyCK Ha OOBEKT, B KOTOPOM IMPEIOCTABISACTCS MyHUIIUINAIbHAS yCIIyra
cOo0aKU-MTPOBOAHUKA MPU HAIMYHMM JOKYMEHTA, MOATBEPKIAIONIECTO €€ CIeIHAIbHOE
oOydyeHHe U BbIJaBa€MOro mo QopMe U B TOPAJKE, KOTOpbIE OMNPEEISIOTCS,
[Tpukazom MuHucTEpCTBa Tpyla ¥ COLMAIBLHOM 3anuThl Poccuiickon denepanuu Ot
22 mroHs 2015 roma Ne 386H;

- OKa3aHUE€ COTPYAHUKAMU YTIPaBICHUS, Y UPEXKACHUS IOMOIIY UHBAIUIaM B
peoIoJiecHn 0aphepoB, MEMIAIONIMX TOJYYECHUIO WUMU MYHUIUIAIBHOW YCIyTH
HapaBHE C IPYTUMU JUIAMH.

2.15. Iloka3aTenu JOCTYIIHOCTH M Ka4€CTBA MYHULMITAJIBHON YCIYTH:

- OTCYTCTBME TIOJAHHBIX B YCTAaHOBJIECHHOM IMOPSJKE XKaJIOO0 HA pEICHUs,
nercTBua  (0e3neicTBUE) MPUHATHIE M OCYILECTBISIEMbIE IPU MPEAOCTABICHUU
MYHULIUNATBHON YCIIyTH;

- coOJIIoZIcHUEe CpOKa BbIJA4YM Pe3yJibTara MPeJA0CTaBICHUS MYHHUIUIIATbHON
YCIYTH;

- YIOOBJETBOPEHHOCTh  3asBUTENIEM  JOCTYMHOCTBIO U  KAa4eCTBOM
MYHULIMNAIBHOMN YCIIyTH;

- pa3mernieHue uHGOPMAIUU O TPEIOCTABICHUN MYyHHUIIUNIATHLHOM YCIyTHd Ha
odurmanpHOM caiite B cetn MIHTepHeT, Ha EquHom moptane, PernonansHoM mopTase
B ceTu UHTEpHET;

- TMPEIOCTABJICHUE MYHHIIMITAIILHON YCIIyTH Ha 0€3BO3ME3THON OCHOBE JIJIS
3asiIBUTEJICH;

- CcTeneHb WH(MOOPMUPOBAHHOCTH TpaxJaH O TMOPSAKE TMPETOCTABICHUS
MYHULIMIATBHON YCIIyTH;
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- BO3MOJKHOCTb TMOJa4M 3asiBJICHUS O TMPEAOCTABICHUU MYHMIIUTIAILHON
YCIIYTH B 3JIEKTPOHHOM BUJIE.

B nensix IOCTYmHOCTH MOJSy4eHHUs MH(POPMAIMM O MYHUIIMITAJILHOM yCIyre
I JIIoAed € OrpaHMYEHHBIMM  BO3MOYKHOCTSMH  3J0pPOBbSI 10  3PEHHUIO
oOecreunBaeTcs aaanTtanus oQUIMaIbHOTO CaliTa ¢ YU4€TOM OCOOBIX MOTpeOHOCTEH
WHBAJIKWJIOB [0 3pPEHUI0 C MPUBEACHUEM €ro K MEXKIyHApOJHOMY CTaHIapTy
JIOCTYTHOCTH BeO-KOoHTeHTa U BeO-cepBucoB (WCAGQG).

B03MOXKHOCTh OIIEHUTh Ka4e€CTBO MPEIOCTABICHUS MYHUIUNAIBHOU YCIyTH
peanu3oBaHa MOCPEACTBOM cepBuca PernonanbHoro moprana. OlieHKa 3asBUTEIEM
KauecTBa NPEJOCTABJICHUS MYHUIMIAIBHON YCIYIM B DJJICGKTPOHHOW (Qopme He
ABJSIETCS ~ OOsI3aTE€NIbHBIM ~ YCJIOBHUEM  JUISI  MPOJOJDKEHHS  MPEIOCTaBIICHUS
MYHUILIMTATBHON YCITyTH.

2.16. OcobeHHOCTH TIPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHOM
dbopwme.

[IpengocraBnenrne MyHUITUNAIBHOM YCIIYTH B JIEKTPOHHON opMe BKIIIOUAET B
ce0s BO3MOXKHOCTb:

- IOCTyIIa 3asIBUTEJIEN K CBEICHUSIM O MyHUIIUNIAIIBHOU YCITyTE;

- KONMPOBAHUS W 3aIOJIHCHHS] B DJICKTPOHHOW (opMe 3asiBICHUS U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIUTIATILHON YCIIYTH;

- TIO/IaUM 3asgBUTEIEM 3asBJICHUS O MPEJOCTABICHUU MYHUIIUIIAIBHOW YCIyTH
Y UHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJIS MOJYyYCHUSI MYHULIUTIATBHON YCITyTH;

- TIOJIy4eHUs 3asBUTEIEM CBEICHUH O XOJ€ BBIIOJIHEHUS 3ampoca o
MPEAOCTABIECHUN MYHHIIUIIAIBbHON YCIYTH;

- TMOJy4YEeHHUE 3asABUTEIEM pe3yjbTaTa MPEAOCTABICHUS MYHHIMIAIbHON
YCIIyTH, €CJIM HHOE HE YCTAaHOBJICHO (peiepaibHbIM 3aKOHOIATEILCTBOM;

- UWHBICE BO3MOXXHOCTH, YCTAaHOBJICHHBIE 3aKOHOJATEJIbCTBOM Poccuiickoi
denepanum.

B anextponHoit popme MmyHHuIMmanbHas yciyra npeaocrtasisiercsa yepe3s UCOY
C UCIOJIb30BaHuEM EanHoro nopraia, PernonansHoro noprana.

[TomyuuTh MYHUIIMTIATBHYIO YCIYTY B D3JEKTPOHHOW (GOpMe MOTYT JIHUIIb
aBTOpU30BaHHbIC Ha EquHOoM moprane nosib3oBarenu. Jjis aBTopu3aiuu 3asiBUTEISAM
HEOOXOIMMO MOJITBEPAUTh YUYETHYIO 3amuCh (PU3MUECKOro Jula B (QenepaabHOM
rocyJiapcTBeHHoM mHdopManronHoi cucteMe «EnuHast cucrema uaeHTuGUKaMU U
ayTeHTUPUKauuu B  HUHPpacTpykType, oOecrneunBamome uHGoOpManumoHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(POPMAIMOHHBIX CUCTEM, UCIIOIB3YEMBIX IS
MPEAOCTABIEHUS TOCYJIAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYr B 3JIEKTPOHHOMN
dbopme» (manee - ECUA).

ITocne peructpauun B ECHUA 3asButens aBropusyerca B MCOY, ucnomnb3ys
MPOCTYIO JIEKTPOHHYIO TMOJMKUCH (JTOTHH-TIApOJb; BUJ yueTHOW 3amucu B ECUA -
MOJTBEPKACHHA).

Br16op Opranmsaiuu, B KOTOPYIO OyAeT HaMpaBIAThCS SJIEKTPOHHOE 3asBIICHNUE,
OCYILECTBIISIETCS 3asIBUTEJIEM B COOTBETCTBHM ¢ MHCTpyKuuen B UICOY.

B cneumanbHBIX MOJAX ~ DJIEKTPOHHOM  (OpPMBI  3asiBICHUS]  3asBUTEIIb
MOJATBEPKIAET corjlacue Ha oOpabOTKy MEpCOHAIbHBIX JTAHHBIX U (PUKCUpYET (akT
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O3HAKOMJICHUSl C yctaBoM OpraHuzanuu, JIMIEH3UEM Ha IpaBO BEIACHUS
o0pa3oBaTeIbHOM  JESATENBHOCTH,  CBUACTEICTBOM O  TOCYAapCTBEHHOMU
aKKpeIuTallid, OCHOBHOM  oOpa3oBaTelIbHOM  MpOrpaMMoOl,  peanu3yemMoi
Opranunsanueii, 1 IpyruMH JOKYMEHTAMH, PErIaMEHTUPYIOIIUMH OpPraHU3alMI0 U
OCYIIECTBIEHIE 00pa30BaTEIbHOM A€ATEIHHOCTH.

[lpu wHamuuuu mnorpeOHOCTM B OOyYEHHUHM JEeTe C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 3JIOpPOBBSl  3asBUTEJIEM JejaeTcs oTMeTka B mone «OcoObie
YCHOBUS.

JlanHble, yKa3aHHble 3asgBuTeneM Impu peructpaumu B ECHA  nocne
apropuzaimu B MMCOY, aBTOMarndecky 3amoJHAKOT COOTBETCTBYIOIIUE TIOJIA
AJIIEKTPOHHOTO  3asBJIEHUS, HEOOXOAMMO  3alOJHUTH JHIIb  HEJAOCTAIOIIYIO
UH(OPMAIUIO U OTIPABUTH 3asIBJICHUE.

DJIEKTPOHHOE 3asiBJicHHE aBToMaThuecku coxpansercs B HMCOY, rae emy
MPUCBAMBAETCS HACHTHU(PUKAIMOHHBIII HOMEP M CTaTyC, U CTAHOBHUTCS JOCTYITHBIM
JUIS TOJKHOCTHBIX JinL OpraHu3alni, B KOTOPYIO OHO ObLJIO HaIlPaBJIEHO.

B 3asBneHun ykas3bIBaeTCsi OJUH M3 CIEIYIOIIMX CHOCOOOB IMpPENOCTABICHUS
pe3yJIbTaTOB PAaCCMOTPEHMS 3asIBIICHUSA:

- B BHIE OYMaXHOro JOKYMEHTa, KOTOPBIM 3asiBUTEIb  IOJIY4YaeT
HEMOCPEJICTBEHHO NIPH JIMYHOM oOpaiieHnu B OpraHu3aluio;

- B BHJIE€ OYMaXXHOTO JIOKYMEHTa, KOTOPBIM HaIlpaBisieTCs 3asBUTEIIO
IIOCPEACTBOM IIOYTOBOT'O OTIIPABJICHUS;

- B BHJIE DJICKTPOHHOTO JOKYMEHTa, KOTOpbld HampasigeTrcs yepe3s MCOY c
UCIoab30BaHueM EnnHoro noprana, PernonansHoro noprania.

MyHununanbHasi yciayra B 3JEKTPOHHOW (opMe MOXKET ObITh MOJIydeHa C
JUYHOU ABKOM Ha mpuem B OpraHuzanuio juO0 0e3 JUYHOW SBKU Ha TMPUEM B
Opranuzanuio.

B cnyuae, ecnu 3asBUTENb BHIOpA CIOCOO MPENIOCTABICHUS YCIYTH C JIMYHOU
ABKOM Ha npueM B OpraHusanuio, K 3asBJICHUIO HE MPUKIAIBIBAIOTCS 3JIEKTPOHHBIE
JOKYMEHTBI, HEOOXOAMMBIE JUISl IPEJOCTABICHHS] MY HULIMIAIBHON YCIIyTH.

Jlsis moydeHusi MyHULIMTIATBHON YCIIYTH B AJIEKTPOHHOU (popme Oe3 IuyHOM
ABKM Ha npueM B OpraHuzanuio 3asBUTEI0 HEOOXOJUMO MPEIBAPUTEIBHO
0 OpPMUTH YCUIIEHHYIO KBaTU(ULIHUPOBAHHYIO SJIEKTPOHHYIO MOANKCH JJI 3aBEPEHUS
3asIBJIEHUS U IOKYMEHTOB, IOJAHHBIX B 3JIEKTPOHHOM BHJIE.

TpebGoBanus k ¢GopmaTy 3JIEKTPOHHBIX JAOKYMEHTOB, MPEICTaBISEMbIX IS
MOJIyYEHHS] MyHUIIUIIAIbHOW YCITYTH:

1) TOKyMEHTHI, IpUJIaraeMble K 3asBJICHUIO, (DOPMUPYIOTCS B BUJE OTACIbHBIX
GaiijloB W  MOANUCHIBAIOTCS  KBaJU(UIHUPOBAHHON  DIEKTPOHHOM  IMOJIMHUCKIO
3asIBUTEIIS;

2) Konn4ecTBO (haillioB OJKHO COOTBETCTBOBATH KOJIUYECTBY JIOKYMEHTOB,
IIPEACTABISEMBIX 3a5IBUTEIIEM;

3) HamMmeHoBaHWEe (pailla JTOHKHO COOTBETCTBOBATh HAWMEHOBAHUIO
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE;



17

4) HauMeHOBaHHME (aiyla JOKHO COACpPKATh YHHKAJIbHBIC IPU3HAKU
uAeHTUGUKAIIMM JTOKyMeHTa (HOMep JOKyMEeHTa, JaTa M KOJMYECTBO JIMCTOB
JIOKYMEHTA);

5) oNEeKTpOHHBIE JIOKYMEHTBHI, NPEIOCTaBJICHHBIE B BHUAEC CKaH-00pa3oB
JIOKyMEHTOB, H3TOTaBIMBAIOTCS TyTeM CKAaHUPOBAHHUS OpUTHHANIA JOKyMEHTa C
COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB TMOJTMHHOCTH, 2 UMEHHO: TpadruecKoi
MIOJIMTACH JIUTIA, TICYaTH, YTIIOBOTO IIITaMIia OJaHKa (€CIIH UMEIOTCS);

6) JOKYMEHTBI ITPEAOCTABIISIOTCS B ClIEIyOIUX GopmaTax (paiios:

- pdf, rtf, doc, docx (s TOKYMEHTOB TEKCTOBOT'O COJIEPKAHUS);

- pdf (11t TOKYMEHTOB ¢ cozepkaHreM rpaduyeckoi nHpopmanun);

- jpeg (s hoTorpaduuecKkux MaTepuaioB);

- xls, xIsx, ods - 1151 JOKYyMEHTOB, COAEPKAIIMNX TAOTUIIBI.

3asBUTENb HECET OTBETCTBEHHOCTh B COOTBETCTBHMU C 3aKOHOJATEIHCTBOM
Poccuiickoit  ®enepanuu  3a  JOCTOBEPHOCTh U COOTBETCTBUE  COJCpPKaHMS
AJIEKTPOHHOM KOMUU COJIEPKaHUIO MOJTMHHUKA.

[Tocne momaym HSIEKTPOHHOTO 3asiBICHHUS WH(GOOPMUPOBAHHE 3asBUTENS O
preMe 3asBJICHHS, O XOJIe U pe3yJIbTaTe MPEIOCTaBICHUS MYHHUIIUIIATLHON YCIIyTH
o0ecIreunBaeTCs C WCIOJB30BAHUEM DJICKTPOHHBIX YBEIOMJICHHH, B KOTOPBIX
YKa3bIBACTCS CTATYC PACCMOTPEHUS JICKTPOHHOTO 3asBJICHUS.

Nudopmaruio o Xoae u pe3ysbTare MpeoCTaBICHUS MYHUIUITAILHON YCIyTH
MOXXHO TOJNY4YuTh B «JIMuHOM KaOuHeTe 3asBUTENS» HA EauHOM Toprane wim
Pernonansnom noprane, MCOY.

3. CocraB, Mocj1e10BaATEJIbHOCTb M CPOKH BbINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLETYP, TPeOOBAHNS K MOPAAKY UX
BBINIOJIHEHUSI, B TOM YHCJIe 0COOCHHOCTH BBINOJHEHMSI
AIMUHHUCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOU hopme

3.1. HcuepnblBamomMii NEpEYEHb aJAMHUHUCTPATUBHBIX MPOLEAYpP IpH
IPEIOCTABICHUN MyHUIIUNIAIBHONW yCIIyTH:

- NpUEeM M pErucTpauus 3asBJICHUS M MPEICTaBICHHBIX JOKYMEHTOB JIHOO
MOTUBUPOBAHHBIA OTKa3 B IPUEME 3asiBJICHUS U MIPEICTABICHHBIX IOKYMEHTOB;

- (hopMUpOBAHKE U HAINPABJIECHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B CIIy4ae, €CIH
yYKa3aHHbIE JOKyMEHTHI HE ObLIIM MPECTABIICHBI 3asIBUTEIIEM CAMOCTOSTENIBHO;

- PaCCMOTPEHHUE 3asBJICHMS U IIPEICTABICHHBIX JOKYMEHTOB O MPEIOCTABICHUU
MYHMIIMIIAJIbHON yCIIyTH, 3a4uciieHne B Opranu3anuio Ju00 MOTUBUPOBAHHBIN OTKa3
B [IPEOCTABICHUN MyHULMIIAIbHON YCIYTH.

AJMUHUCTpaTUBHBIE NPOLELYpPbl MpPH IPEAOCTABICHUN MYHULHUIIAIBHON
YCIIyTU B 3JEKTPOHHOM (hOpME COOTBETCTBYIOT aIMHUHHCTPATUBHBIM MpOLEAYypam,
yKa3aHHbIM B HACTOALIEM IyHKTE€ pErjlaMeHTa, C YYe€TOM OCOOEHHOCTEM
IIPEAYCMOTPEHHBIX ITyHKTOM 3.5. Permamenra.

3.2. IlpuemM u perucTpamus 3asBICHHUS U MPEACTABICHHBIX JOKYMEHTOB JIMOO
MOTUBUPOBAHHBIA OTKa3 B IPUEME 3asIBJICHUS U MIPEICTABICHHBIX IOKYMEHTOB.

3.2.1. OcHoBaHMeM Uil Hayajga aJIMHUHHMCTPATUBHOM MPOUEAYPHI SABISETCSA
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nocrymieHue B OpraHuzaiuio 3asBJI€HHS O MNPEIOCTaBICHUU MYHUIUIIAIbLHOU
YCIYTH C IOKYMEHTaMH, yKa3aHHbIMU B IyHKTe 2.6.1. Pernamenrta, He0OXOAUMBIMU
JUIS1 TPEAOCTABJIEHUSI MYHHUIIMNIATbHON YCIIyTH.

3.2.2. Cnenuanuct Opranu3aiuu:

- YCTaHaBJIMBAET MPEeIMET O0palleHUs], TUYHOCTh 3asBUTEIS;

- MPOBOAMT IMPOBEPKY NPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB Ha HaJU4He
OCHOBAHWU [JI OTKa3a B IIPUEME JTOKYMEHTOB, IIPEAYCMOTPEHHBIX IyYHKTOM 2.8.
Pernamenra.

3.23. Ilpym Hanuuuum OCHOBaHWUW JUIsI OTKa3a B IIpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHbIX TyHKTOM 2.8. Permamenra, cneumanuct OpraHuzanuu
OCYUIECTBJISIET MOJATOTOBKY MOTHBUPOBAHHOIO OTKa3a B NpHEME JOKYMEHTOB H
MPEICTaBIIAET €ro JJIs MoANUcanus nupexkropy OpraHuszanuu.

3.2.4. Tlonnucanusli aupexktopoM OpraHuzalu MOTHBUPOBAHHBIN OTKa3 B
pueMe JOKYMEHTOB PpETUCTPUPYETCS B IKypHAJIE PErucTpaluyd HUCXOASIIE
KOPPECTIOHJICHIIMU W BBIJACTCS B NMHCHbMEHHOW (opMe IMyTeM HENOCPEICTBEHHOU
BbIJIaYM 3asBUTEIIO MPU JUYHOM OOpAIIEeHUU O] POCIUCh Ha BTOPOM 3K3EMILISIpPE
A100 HampaBisieTcss MO IMOYTe C YBEJOMJIEHMEM O BpPYYEHHUHU, B 3aBUCUMOCTH OT
crioco0a mpenocTaBiaeHUs HHGOPMAIINH, YKa3aHHOTO B 3asIBICHHH.

3.2.5. B ciy4dae OTCyTCTBHSI OCHOBaHWM JUIsl OTKa3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.8. Pernamenra, cnenuanuct Opranus3anuu, yIoJHOMOYEHHbBIN
Ha IPeI0CTaBICHUE MYyHUIIMIAIbHON YCITyTH:

- CBEpSIET KOMUH MPEJICTABICHHBIX TOKYMEHTOB C UX MOJIMHHUKAMHU, 3aBEPSIET
MX ¥ BO3BPAILAECT NOJJIVHHUKHU 3aBUTEINIO;

- PETUCTPUPYET MPE/ICTABICHHBIE 3aABUTEIEM JOKYMEHTHI B KypHAJIE MpUEMa
3asBJICHUM;

- ohopMIISIeT W BBIJAET 3asBUTENIO PACHUCKY B IOJYYEHHUU JIOKYMEHTOB,
COJIeprKaIly0 HH(POPMALIMIO O PETUCTPALIMOHHOM HOMEPE 3asIBJICHUS O 3aYMCIICHUU B
OpraHu3anuto, nepeyHe NpeICcTaBICHHbIX JOKYMEHTOB, COIIACHO MPUIOKEHNI0 Ne 3
K aIMUHUACTPATUBHOMY periIaMeHTy. Pacnucka 3aBepsieTcs NOANKUCHIO JOJKHOCTHOIO
muna OpraHu3anuy, YNOJHOMOYEHHOTO Ha MPEIOCTaBICHUE MYHULUIAIbHOU
yCIIyTH, neyatbio OpraHu3aiyy 1 BbIIAETCS 3asIBUTENIO;

- MPEACTABISAET AJIs1 O3HAKOMJIEHUS 3asiBUTENI0 ycTaB OpraHu3aluu, JTULEH3UIO
HAa 1paBO BeACHHUS  OOpa3oBaTENbHOW  JEATEIBHOCTH, CBHUJETEIBCTBO O
rocyJapCTBEHHONW akkpeautanuu OpraHu3aluy, OCHOBHYIO 00pa3oBaTesbHYIO
IporpaMmy, peanuzyemMyro Opranuzanuei, U Ipyrue TOKYMEHTBI,
pEeriiaMeHTUPYIOUIUE  OpPraHM3alli0 U OCYIIECTBIEHHE  00pa3oBaTeIbHOM
NeSTENHLHOCTH, MpaBa U 00s13aHHOCTU 00yUaroerocs, HHGOPMAIIMIO O MPOBEACHUU
UHAMBHUIyaIbHOTO 0TOOpa (1pu npueme B OpraHusaiuio st HOJy4eHUs OCHOBHOTO
O0IIIero M cpeaHero olIero o0pa3oBaHUs C YTiyOJICHHBIM W3YYEHHUEM OTIEIbHBIX
peaMeToB U (MiH) 71t TPO(HIEHOTO 00YUYEHUSs), O YeM 3asIBUTENb PACIIMCHIBACTCS B
3asIBJICHUM O IIPEIOCTABIECHUN MyHULMIIATIBHON YCITyTH;

- MOJYYaeT OT 3asiBUTENS coryiacue Ha oO0pabdOTKYy MX MEPCOHAIbHBIX JAHHBIX H
NEPCOHANBHBIX JaHHBIX peOEHKa B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepauuu, O 4YeM 3asdBUTENIb PACHUCHIBACTCA B 3adBJICHUU O
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MPEAOCTABIEHUN MYHHUIIMIIATBHOMN YCIIyTH.

3.2.6. MakcUMaJIbHBI CPOK BBIIIOJTHEHUS aJIMHUHUCTPATUBHOW IMPOLEAYPHI — B
TeyeHue 1 pabouero gHs.

3.2.7. Jluuamu, OTBETCTBEHHBIMM 3a BBINIOJHCHHE AJIMHHUCTPATUBHOU
npouenypsl  sBisercs cnenquanuct OpraHusanuy, OCYLIECTBISIIOIIUMN  IpPHEM
JOKYMEHTOB, TUpeKTOp OpraHu3alny.

3.2.8. Kpurepuil npuHSTHS pelieHUs] — HaIU4Khe (OTCYTCTBUE) OCHOBAHUMU IS
OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIECHUS MYHHUIIMIAIBHOM
YCIIyTH, YKa3aHHBIX B TyHKTE 2.8. Pernamenra.

3.2.9. Pe3ynbrar BBINONHEHUA AJMUHHUCTPATHUBHOM MPOLEAYPHl — MPHEM H
perucTpanus MOCTyHNUBUIETO 3asiBICHUS C KOMIUIEKTOM IPHJIaraéMbIX JOKYMEHTOB
anb0 BblJaya (HANpaBJICHHWE) 3asBUTENI0 MOTHBHUPOBAHHOIO OTKa3a B IIpHUEMeE
JIOKYMEHTOB.

3.2.10. Cnoco06 ukcaruu — Ha OyMa)KHOM HOCHTEIIE.

3.3. ®opMHUpPOBAHKME W HAIIPaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B Cllydae,
€CJIi yKa3aHHbIE JOKYMEHTbI HEe ObLIH MPEACTABIEHBI 3asIBUTENIEM CAMOCTOSITENBHO.

3.3.1. OcHoBaHueM Jyisi Hayajga aJMUHHCTPATUBHOM MPOUEAYpPHl SABISETCA
3apErMCTPUPOBAHHOE 3asBJICHUE O MPEJOCTABICHUM MYHHUIMNAIBHONW YCIYIH C
IIPUIAracMbIMU  JOKYMEHTAMH, a TakX€ HENPEACTABICHUE 3asABUTENEM 11O
COOCTBEHHOM MHULIMATHBE IOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.2. Pernamenra.

3.3.2. Cneumanuct OpraHu3anuy 3alpalivBacT JOKYMEHTHI, yKa3aHHBIE B
nyHkre 2.6.2. PermameHTa, B yOpaBiI€HUM OO0pa3oBaHUS aAMUHUCTPALMU
['yOKMHCKOTO TOPOJICKOTO OKpYyra, B paCoOpsKEHUU KOTOPOTo HAXOASATCS yKa3aHHbIE
JOKYMEHTBl B COOTBETCTBHM C HOPMaTUBHBIMHM IPAaBOBBIMM akTaMu Poccuiickoi
denepanid, HOPMATHUBHBIMH TPAaBOBBIMU aKkTamMu benropojckoit  oOmactu,
MYHULIMNAIbHBIMU MIPABOBBIMU AKTaMU, €CIIM 3asBUTENIb HE MPEJICTaBUI yKa3aHHbIE
JIOKYMEHTBI CAMOCTOSITENIBHO.

MexBe1OMCTBEHHBIN 3ampoc (HOpMHUPYETCS B COOTBETCTBUHU C TpPeOOBaHUSMU
®enepanpHoro 3akoHa ot 27 wutonsa 2010 roma Ne 210-®3 «O6 opranumzanuu
IPEIOCTABIEHUSI T'OCY/IapCTBEHHBIX M MYHULMIAJIBHBIX YCIyT» W HamlpaBlIAeTCS B
dbopMe  BIEKTPOHHOrO  JIOKYMEHTa C  HUCIIOJIb30BAHUEM  €IUHOM  CHCTEMBI
MEKBEJOMCTBEHHOI'O JJIEKTPOHHOIO B3aMMOJCHUCTBUS M MOJKIKOYAEMBIX K HEHN
PETHOHAIBHBIX CUCTEM MEKBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJEHCTBHUS, a B
clly4ae OTCYTCTBUS JOCTYIA K 3TOM cUCcTeMe - Ha OyMa)kHOM HOCHTEIIE.

3.3.3. MakcuMaJIbHBIM CPOK BBINOJHEHUS aJIMUHUCTPATUBHOW MPOUEAYpPHl — B
TeyeHue 1 pabouero JHS moclie MpueMa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
Permamenra.

3.3.4. JluuoM, OTBETCTBEHHbIM 32 BBIIIOJHEHUEM AJIMUHUCTPATUBHOU
npouenypbl  sBiasercs  cnenuanucr  OpraHu3anuy, — YIOJHOMOYEHHBIM — Ha
IPEIOCTABIEHUE MyHUIIMIIATBHOU YCITyTH.

3.3.5. Kpurepuil npuHATHS pEUICHUA — HENPEJACTABICHUE 3asBUTEIEM
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.2. Pernamenra.

3.3.6. Pe3ynbpTaT  BBINOJHEHHWS  AJAMUHUCTPATUBHOM  MpPOUEAYpHl  —
(dbopMHpoOBaHUE U HAIIPaBICHUE MEXBEAOMCTBEHHOTO 3apoca.
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3.3.7. Crioco6 ¢ukcaruu — Ha OyMa>XHOM U DJICKTPOHHOM HOCHTEIIE.

3.4. PaccMmoTpeHne 3adBJI€HUSI W MPEICTABICHHBIX JOKYMEHTOB O
IPEJOCTAaBICHUN MYHUIMNAIbHON yciyry, 3auucieHue B OpraHuzanuio Jmbo
MOTUBUPOBAHHBIA OTKAa3 B IPEIOCTABICHUN MYHHUIUIAIBHON YCIIyTH.

3.4.1. OcHoBaHMeM Jyisi Hayajga aJMUHUCTPATUBHOW MPOLEAYpPHl SIBISETCA
3apErMCTPUPOBAHHOE 3asBJICHUE O MPEJOCTABICHUM MYHHUIMIAIBHONW YCIYIH C
IPWIAraeMbIMU JTOKYMEHTAMH, a Takke NocTyIyieHue B Opranusanuio JOKyMEHTOB,
NOJIYyYEHHBIX B pe3yJbTaTe€ MEXBEAOMCTBEHHOIO B3auMOJACHCTBUS (B cllydae
HEINPEJCTABIICHUST  3asBUTEJNEM  JIOKYMEHTOB, VYKAa3aHHbBIX B IIyHKTe 2.6.2.
Permamenta).

3.4.2. Coeuuanuct OpraHu3aly IPOBOAUT IPOBEPKY MPEICTABICHHBIX
3asiBUTEJIEM W TOCTYIMBIIUX B PE3YJIbTaTe MEXBEIOMCTBEHHOI'O B3aMMOJEHCTBUS
JIOKyMEHTOB Ha COOTBETCTBUE YCTAHOBJICHHBIM TpeOOBaHUSM M Ha HaJU4He
OCHOBaHMWA i1 OTKa3a B  NPEAOCTABICHWHM  MYHULHUNAIBHOW  YCIyIH,
MPEAYCMOTPEHHBIX TyHKTOM 2.9.2. Pernamenra.

3.4.3. IIpu HanMM4YMKM OCHOBAHUM I OTKa3a B MPEAOCTABICHUHA MYHUIUIIAIbHON
yCIyTH, yKa3aHHbIX B mnyHKTe 2.9.2. Pernamenta, cneuuanuct OpraHuzanuu
OCYLIECTBJISIET TIOATOTOBKY M MPENOCTaBIAECT JUIsl MOANUCAHUS JHPEKTOPY
OpraHu3aiyu MOTUBUPOBAHHBINA OTKA3 B MPEJOCTABICHUN MYHHUIIMIAIBHON YCIIyTH.

3.44. B ciydae OTCYTCTBHUSI OCHOBAaHMM Uil OTKa3a B NPEAOCTABICHUU
MYHULIMNAIBHOM YCIYTM, yKa3aHHbIX B NIyHKTe 2.9.2. PernmameHra, cnequaauct
Opranu3aiuy OCYIIECTBIAECT MOJATOTOBKY M MPEAOCTaBIsAeT HJs MOJIUCAHUSA
aupektopy OpraHu3anuu Npuka3s o 3aduciieHnd B OpraHu3anuio U yBEIOMJIEHUE O
3aunciieHn B OpraHuzanuio.

3.4.5. HMupextop OpraHuzanuyd IOJNUCHIBAET NPUKAa3 M YBEAOMIICHHUE O
3ayucieHnn B OpraHu3anuio Ju0O0 MOTHUBUPOBAaHHBIM OTKa3 B IPEAOCTaBICHUU
MYHULMIIATBHON YCIIyTH.

IIpuka3 perucTpupyercsi B KHUIe€ IPUKa30B, 3aBepsAeTcs neyarbio Opranu3anuu
U pa3MelaeTcs Ha UH()OPMALIMOHHOM CTEH/I€ B IEHb €0 U3/IaHUA.

YBenomisieHne O 3auucieHun B OpraHu3annio, MOTMBMPOBAHHBIM OTKa3 B
[IPEIOCTABIECHUN MYHULIUIIAIBHON YCIYTHM PETUCTPUPYIOTCS B JKypHAJIE MCXOASIIEH
KOPPECTIOHEHIIUH.

3.4.6. Ha kaxpnoro 3auucieHHoro B Opranusanuio crnenuaiuct OpraHu3anui,
YIOJIHOMOUYEHHBIN Ha MPEeA0CTaBICHUE MYHULIUITAILHON yCIIyTH, POPMUPYET JINYHOE
JIEJI0, B KOTOPOM XPaHATCS BCE CIAHHBIE 3asBUTEJIEM W IOJYYECHHBIE B PE3YJIbTATE
MEKBEJOMCTBEHHOT'O B3aUMOJCHCTBHS JOKYMEHTHI.

3.4.7. YBenomiienne o 3auucieHnd B Opranuszanuio Ju00 MOTHBUPOBAHHBIM
OTKa3 B MPEJOCTaBICHUN MYHUIUNAIbHON YCIYTd BbIIAETCS B MUCbMEHHOHN (opme
NyTeM HEMOCPEACTBEHHOM BbIIAYM 3asBUTENIO MPH JUYHOM OOpalieHuu TMoj
POCIIUCh Ha BTOPOM 3K3EMIUISIpE JIMOO HAmpaBiseTCs MO MOYTE C YBEJOMIICHHEM O
BpPYUYEHHUH, B 3aBUCIMOCTH OT CIIOC00a MpeocTaBIeHUs nH(OpMaIMY, YKa3aHHOTO B
3asIBICHHH.

3.4.8. MakcumanbpHbI CPOK BBINIOTHEHUS AJIMUHUCTPATUBHOW MPOLENYpPHI - B
TedeHue 7 pabouMx AHEH Mmocie npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
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Permamenra.

Cpok  BBINOJHEHHS AJAMUHUCTPATUBHOM MpOUEAYypbl IPU  3aYMCICHUH
oOyuarorierocsi B Opranuszaiyio B MOpsJIKE MEpPeBoia U3 APyroi oOpa3oBaTebHON
OpraHu3alluy - B TeueHue 3 pabouux JAHEN 1mocie npuemMa JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1. Pernamenra.

3.4.9. Jlumamu, OTBETCTBEHHBIMM 3a BBIIIOJHEHHEM aJIMHHUCTPATUBHOU
npouenypbl  ABISIIOTCA  cnennanuceT — OpraHu3allid — OTBETCTBEHHBIM 32
[PEIOCTABIEHNE MyHUIMIIATBHOMN YCIyTH, TUpeKTOop OpraHu3amum.

3.4.10. Kputepuu npuHsTUS pElICHUs — HATUYUE (OTCYTCTBUE) OCHOBAHUU ISl
OTKa3a B NPENOCTABICHUM MYHHIMNAIBHOM YCIYTHM, YKa3aHHbBIX B IyHKTe 2.9.2.
HacTtosero Perimamenra.

3.4.11. Pe3ynbrar BBIIOIHEHUS aAMUHUCTPATUBHOM MPOLEIYPHI - 3aUUCIICHUE B
Opranuzanuio MO0 MOTHBUPOBAHHBIM OTKa3 B MPEJAOCTABICHUU MYHHIIMNAIbHON
YCIYTH.

3.4.12. Cnioco0 ¢ukcaiuu - Ha OyMa>KHOM HOCHUTEIE.

3.5. OcoOeHHOCTH BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dbopme.

3.5.1. MyHunmumanbHasi yciiyra B 3JIGKTPOHHOU (hopMe MOXKET OBITh MOJTydeHa
CJICAYIOIIMMU CIIOCOOaMU:

- C JINYHOM SIBKOM Ha npueM B Opranuszanuio;

- 0e3 TMYHOM ABKU Ha npueM B Opranusanuio.

3.5.2. Jlns monyyeHus MyHHUIMNAIbHOW yciayru Oe3 JMYHOM SIBKM Ha MPHUEM B
Opranuzaiuio 3asBUTEN0 HEOOXOAMMO NPEBAPUTEIBLHO OPOPMUTH YCHIIEHHYIO
KBUTM(PUIIUPOBAHHYIO JJICKTPOHHYIO TMOAMUCH JUISl 3aBEPEHHUs 3asBJICHUA W
JOKYMEHTOB, MOJAHHBIX B 3JeKTpoHHOM Buae uepes MCOY c¢ ucnonb3oBaHueM
Ennnoro nopraina, PernonansHOro noprasna.

3.5.3. Jlna momauu 3asBiICHHUS B dJIEKTpoHHOM Bujae uepes HMCOY c¢
ucrnosib3oBanueM EnuHoro mnoprana, PermoHalbHOro moprana 3asBUTENb JIOJKEH
BBIIIOJIHUTH CIEAYIOIINE JEHCTBUA:

- mpoiitu uaeHtudukanuo u ayrearTuduxanuio 8 ECUA;

- B JUYHOM KaOuHere Ha EnuHOM, PernoHanpHOM mopTase 3amnojHUTh B
AJIIEKTPOHHOM BU/IE 3a8BJICHHE HA MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH.

B ciiyyae ecnu 3asBUTENb BHIOpAN cOcO0 OKa3aHUs YCIYTW C JUYHOU SIBKOM
Ha npueMm B OpraHu3anuioo, K 3asBICHHI0 HE MPUKIAABIBAIOTCS JJIEKTPOHHBIE
JOKYMEHTBI, YyKa3aHHble B myHkTe 2.6.1. Periamenra, HeEOOXOIUMBbIE IS
MPEAOCTAaBICHUS MYHUIUIIAIbHON YCIYTH.

B cnyuae ecnu 3asBuTENbh BHIOpAN CIIOCOO OKa3aHUS YCIYyTH 0€3 TUYHOU SBKU
Ha nipreM B Opranuzaiuio, He00X0IUMO:

- 3aBepUTh 3aABJICHHE YCHWJICHHOW KBaJIU(UIIUPOBAHHON AIEKTPOHHOMN
HOJIHKCHIO;

- NPUIIOXKHUTh K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTBI, YKa3aHHbIE B ITyHKTE
2.6.1. PernamenTa, HeoOXOIMMBbIE IJI NMPEJOCTABICHHUS MYHHLIMIAIBHOM YCIyIH,
3aBEPEHHbIC YCUJICHHON KBATU(YPUIIMPOBAHHON AJEKTPOHHOM MOANHKCHIO;
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-HaMpaBUTh MAKET 3JIEKTPOHHBIX JOKYMEHTOB B OpraHu3zanuio mocpeacTBOM
¢dbynkuuonana Enunoro noprana, PernonansHoro noprana.

3.5.4. B pe3ynbpTaTe HaIpaBlICHHUS MaKETa OJIECKTPOHHBIX JOKYMEHTOB
MPOU3BOJIUTCS ux aBTOMAaTHYECKast perucrpanus c IIPUCBOEHUEM
uAeHTU(GUKAIIMOHHOTO HOMepa. VneHTuuKanmoHHblii HOMEp JOCTYIICH 3asBUTEIIO
B TMYHOM Kabunete Equnoro noprana, PernonanpHoro moprana.

3.5.5. Ilpu mnocrymienun B Opranuzanuio >SJIEKTPOHHOTO 3asBICHUS U
ANEKTPOHHBIX  JOKYMEHTOB  3aBEPEHHBIX  YCWICHHOW  KBadu(UIIMPOBAHHOMN
AIIEKTPOHHOM NOANMUCHIO, cienuanucT OpraHu3anuu:

- pacreyaTbiBaeT MOJYYEHHBIC 3aABICHUE U JOKYMEHTHI;

- MPU HAJMYUM OCHOBAHMUM JJI1 OTKAa3a B NPUEME JOKYMEHTOB HANpPaBJI€T
3asBUTENIO 4epe3 JInuHbll kaObuner Ha Enunom, PermonaibHoM mnopTtane
MOTHMBHPOBAHHBIN OTKA3 B IPUEME JOKYMEHTOB C yKa3aHUEM OCHOBAHUS ISl OTKA3a,
YKa3aHHOTO B yHKTE 2.8. PernamenTa;

- PETUCTPUPYET UX B )KYpHAJIE IIPUEMA 3asIBJICHUI;

- mocpenctBoM ¢yHKuuoHana ExwHoro moprana, PermonanpHOro mnoprana,
NCOY ycranaBnuBaer 3asBiIeHUIO cTaTyc «IIpUHATO HA pacCMOTpEHUEY;

- OCYILIECTBIISET BBITIOJTHEHUE aIMUHUCTPATUBHBIX npoueayp,
IIPEAYCMOTPEHHBIX ITyHKTamu 3.3. — 3.4. Pernamenra;

- YBEIOMJIIET 3asBUTENII O pE3yabTaTe NPEAOCTABICHUS MYHULHANAIBHOU
yCIIyTH B JINYHOM KaOuHeTe 3asButTens Ha Enunom noprane, PernonanbHoM nopraie
au00 BBIJAET 3asBUTENI0 YBEIOMIJIEHHE O 3ayucieHud B Opranuzanuioo Jmdo
MOTHMBHUPOBAHHBIM OTKa3 B MPEAOCTABICHUM MYHUIUIIAIBHONW YCIYyTH IIyTEM
HEMOCPEJICTBEHHON BbIJJa4YM 3asSBUTEINIO MPU JIMYHOM OOpaIlleHUM TOJ] POCIUCH HA
BTOPOM 3K3EMILISIPE, WJIM HAIpaBISIET IO MOYTE C YBEIOMJIEHUEM O BPYUYCHHUH, B
3aBUCUMOCTH OT CIToco0a MpeaocTaBieHrs HHPOpMaIMY, YKa3aHHOTO B 3asBJICHUU.

3.5.6. Ilpu mnpenocraBieHuu MyHULUNaaIbHOW yciayru uepes HMCOY ¢
ucrois3oBanueM EpamHoro mnoprana, PervoHanbHOro mnopraina B ciydae, €CIu
HAIIpABJICHHOE 3asBUTENIEM DJJEKTPOHHOE 3asBJICHHE HE 3aBEPEHO YCUIICHHOU
KBIM(PUIMPOBAHHON 3JIEKTPOHHON NOANKCHIO, criequanucT OpraHu3alnu:

- pacmevaTsIBacT NOJIYYEHHOE 3asBIICHHUE;

- PETUCTPUPYET €TO B )KypHAJIE IpUEMaA 3asIBJICHUN;

- mocpeactBoMm (yHkumonana EnuHoro moprana, PermonanbHOro mnoprana,
NCOY ycranaBnuBaeT 3asBlIeHUI0 cTaTyc « Tpedyercs nuyHas siBKay;

- B JICHb PETUCTPAINH 3asiBICHHS (OpMUPYET MpUTIIANIEHNE HA TIPUEM, KOTOPOE
JOJDKHO COZepXkKaTh CIeNyrollylo HHpopmanuio: agpec OpraHuzanud, B KOTOPYIO
HEOOXOMMMO OOpaTUTHCS 3asBUTENIO, JAaTy W BpeMs TMpUeMa, HOMEpP OUYepeH,
UACHTU(GUKAIIMOHHBIA HOMEP NPUTJIANICHHS U TIEPEUYCHb JTOKYMEHTOB, YKa3aHHBIX B
nyHkte 2.6.1. Pernmamenta, HEOOXOAUMBIX [JIsl MPEIOCTABICHUS MYHUIIMIAIBLHOMN
YCIIyTH, KOTOpbIE HEOOXOAUMO MPEACTABUTH HA IIPUEME;

- B IMYHOM KaOuHeTe 3asBuUTeNss Ha Equnom moptane, PernonaasHoM moprasie
MIEPEBOJUT JIEJI0 B CTATYC «3asBUTENb IIPUIJIALICH Ha npuem». [lpuem HazHaudaercs
Ha OJKaliyto CBOOOAHYIO JaTy W BpPeMs B COOTBETCTBUM C rpaduKoM pabOThI
Opranuzanum.
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3asgBUTENb JOJDKEH SIBUTHCS HA IPUEM B YKazaHHOe BpeMs. B ciydae ecnu
3asiBUTEJb SIBUJICS TI03KE, OH 00CTYKMBAETCS B IOPAJIKE KUBOU OUepe/Iu.

3.5.7. llpu ABKe 3asBUTENS HA IPUEM C JOKYMEHTAMH, YKAa3aHHBIMU B ITYHKTE
2.6.1. PernmamenTa, HEOOXOAMMBIMU ISl TIPEAOCTABIICHUS MYHUIIUTIATHLHOM yCIIYTH,
crieniaauct OpraHu3alyu:

- orMmeuaeT (DakT SBKW 3asABUTENS B JMYHOM KaOuHere EmmHoro moprana,
PernonansHOro noprana;

- OCYILIECTBIISIET BBINIOJIHEHUE aJIMUHUCTPATUBHBIX npoueayp,
IPEAYCMOTPEHHBIX ITyHKTamu 3.2 — 3.4. Pernamenra;

- YBEIOMJIIET 3asBUTENA O PE3YJbTATe MPEAOCTABICHUS MYHHLIMIAIbHON
yCIIyT'H B JINYHOM KaOuHeTe 3asBuTens Ha Enunom noprane, PernonanbHoM moprasie
aM00 BBIJAET 3asBUTENI0 YBEIOMJIEHHE O 3auyucieHud B Opra"uzanuioo Jmoo
MOTHMBHPOBAHHBIM OTKa3 B MPEAOCTABICHUM MYHHUIUIIAIBLHON YCIYyTH IIyTEM
HEMOCPE/ICTBEHHON BbIJIA4YM 3asSBUTEIO MPU JTUYHOM OOpAIEHUU IO POCHUCH Ha
BTOPOM 3K3EMILISIPE, WJIM HAIpaBIISIET IO MOYTE C YBEIOMJIEHUEM O BpPYUYECHUH, B
3aBHCUMOCTH OT crioco0a mpeocTaBieHusl HHPOpMaIuH, YKa3aHHOTO B 3asBJICHUU.

3.5.8. UndopmupoBanue 3asBUTENS O XOJ€ U PE3yJIbTaTe MPEIOCTABICHUS
MYHMIIMIIAJIBbHOW YCIYT'HM OCYIIECTBIISIETCS B JJIEKTPOHHON (opMe uepe3 JMYHBINA
kaOuHeT 3asBuTens Ha Ennnom noprane, PernonansHoM nopraiie.

3.6. Tlopsimok wucmpaBieHUsS JTOMYIIEHHBIX OMEYaTOK W (WiIM) OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHULUIIAIBLHON YCIyry JOKYMEHTaX.

B cnydae BbIABIEHMS 3asBHUTENIEM B MOJYUYEHHBIX JIOKYMEHTaxX OINEYaTOK U
(w) omuboK, 3asBUTENb NpeAcTaBiaser B Opranuzanuio 3asBieHUE 00
UCIIPABJICHUM TaKUX ONEYaTOK U (MJIM) OIIMOOK, JOMYIICHHBIX B BBIJAHHBIX B
pe3yJIbTaTe NPeI0CTaBICHUSI MyHULIMNAIBHON YCIIYTH JOKYMEHTAX.

Cnemumanuct Oprasuzali — perUCTPUPYET  3asBIICHUE, PAaCCMATPUBAET
3asBJICHUE W MPEJCTABICHHBIE JIOKYMEHThl U MPOBOJMUT MPOBEPKY YyKa3aHHBIX B
3asBJICHUHM CBEACHUNW B CPOK, HE NpeBbIIAOMUA 2 paboyux [HEH C JaThl
pErucTpanuu 3asiBICHUS.

B cnyuae BbISIBICHUS JOMYIICHHBIX ONIEYATOK U (MJK) OMIMOOK B BHIJAHHBIX B
pe3yabpTare NpPEeNOCTAaBICHUS MYHMIIMIAIBHOM YCIYTH NOKyMmeHTax, Crnenuanuct
OpraHu3aiuy OCyUIECTBISIET MCIPABICHUE yKa3aHHBIX JOKYMEHTOB, 00€CIIEUMBAET
UX TOANHCAHKME AUPEeKTOpoM OpraHu3aluuyd U UX BbAAYy WM B 3aBUCUMOCTH OT
crnoco0a, YKa3aHHOTO B 3asBJICHUM, HAIpaBJleHHE 3asBUTEII0 B CPOK, HE
MPEBBIMIAIOIMINKA 3 pabounX AHEH C 1aThl pErUCTPAIMH 3asBICHUS.

B ciiydyae orcyTcTBUS OneyaToK U (MJIM) OIMIMOOK B JIOKYMEHTAaX, BbIJIAHHBIX B
pe3yJibTaTe MPEeAOCTaBICHUS MyHUUUNAIbHOW yciyrd, Cnenuanuct OpraHuszaluu,
FOTOBUT 3asiBUTEJII0 MOTHBHUPOBAaHHBIA OTKa3, MOANUCHIBAET Yy JUPEKTOpa
Opranuzanyu 1 BbIJIa€T WA B 3aBUCUMOCTH OT CH0cO0a, YKa3aHHOTO B 3asiBJICHUH,
HaIpaBIIIeT 3asBUTENI0 B CPOK, HE MPEBBILIAIOIMN S5 pabdouux AHEH C JaThl
perucTpanuu 3asBICHHUS.



24

4. ®opMbI KOHTPOJIA 32 HCcOJIHeHUueM Persiamenra

4.1. Texymmuii KOHTPOJb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONpPEACICHHBIX  aIMUHUCTPATUBHBIMM  TPOIEAypaMU IO  IPEIOCTABICHUIO
MYHMIUITAIBHON YCIYyTHM, W TIPUHATHEM PEUICHUN OCYIIECTBIAECTCS IUPEKTOPOM
Opranuzanuu, HayaJbHUKOM YTPaBJICHUSA, OTBETCTBEHHBIMM 3a OpPraHH3alUIO
paboThI 1O MPEAOCTABICHUIO MYHUITUIIAILHON YCITYTH.

[To pe3ynpTataM KOHTPOJIS B ClIy4dae BBIABICHUS HAPYIICHUW MPaB 3asBUTEIECH
OCYIIECTBIISIETCA MPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJIaTeNILCTBOM Poccuiickoit denepann.

4.2. Cnenuanuct Opranu3alny HECET NEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a:

- HEKQYECTBEHHYIO MTPOBEPKY MPEJCTABICHHBIX 3asBUTEIIEM JIOKYMEHTOB;

- HECOOJIOJICHHE CpPOKOB, TIOpSAKa W TPaBWIBHOCTH  O(OpMIICHUS
aIMUHUCTPATUBHBIX MIPOLETYD;

- HECOOJIIOJICHHE CPOKOB U TOPSJKA MPU NPUEME 3asABJICHUS W JIOKYMEHTOB M
MIPY BbIJIAY€ 3asIBUTEIIO PE3yJibTaTa MPeI0CTaBICHUS MYHUITUITAIBHON YCIYTH;

- HecoOmoieHne KOH(UICHIINATFHOCTH WH(OpMAIK, CTaBIIel N3BECTHON €My
B CBSI3M C OCYUIECTBJICHHEM JESITEIBHOCTU MO MPEIOCTABICHUI0 MYHUIIMIAIbHOMN
YCIAYTU WM YCAYT, SBISIONIMXCS HEOOXOAMMBIMU M 00S3aTENbHBIMU IS
MPEOCTABIEHNS] MYHHIMIIAIBHON YCIyTHM, KOTOpas CBsi3aHa C M[OpaBaMud U
3aKOHHBIMU MHTEPECAMU 3asIBUTEIISL UM TPETHUX JIMII.

4.3. TlepcoHaiibHasi OTBETCTBEHHOCTb JOKHOCTHBIX JIMI[ (CHEIUATUCTOB)
3aKpeIUIsieTCss B UX JOJKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUM C TPeOOBAHUSIMHU
3akoHoAarebcTBa Poccuiickon denepamnuu.

4.4. KOHTpOJb 32 MOJHOTOM M Kauye€CTBOM MPEAOCTABICHUS MYHUIUNAIbHON
YCIYTd BKIIOYAeT B ceOS MPOBEJICHHE IUIAHOBBIX W BHEIUIAHOBBIX ITPOBEPOK,
BBISIBJICHUE M YCTPAHEHHUE HAPYIICHUN IpaB 3asBUTENICH, pacCMOTPEHHUE, MPUHSITHE
pelIeHU M TIOATOTOBKY OTBETOB Ha OOpAICHUS 3asSBHTEIICH, COJIEpIKaAIINE KaTOObI
Ha perieHus, nericTBus (0e3aelicTBIE) JOKHOCTHBIX JIHII.

4.5. TlpoBepku MOryT OBbITh IUIAHOBBIMM M BHEIUIAHOBBIMU. I[IlnaHOBBEIE
MPOBEPKU MPOBOJATCA € MEPUOJAUYHOCTHIO OAWH pa3 B MOArona. BHemnaHoBbIE
MPOBEPKU MPOBOJATCS MO KOHKPETHBIM OOpaIleHUsM 3asBUTEICH, Ha OCHOBAHUU
uHpopMalMu OT OpPraHoB TOCYJApPCTBEHHOW BJIAcCTH, OPraHOB MECTHOIO
CaMOYIIPABJICHUS, IPEANPUATUI YUPEKACHUM, OpraHU3aLIHil.

I[Ipu mnpoBepke MOTyT pacCMaTpUBATBCA BCE€ BOMPOCHI, CBA3AHHBIE C
MPEIOCTABICHUEM MYHUIIUIIAIIBHON YCIYTH WJIM MOPSAIKOM BBIIIOJHEHUS OTJEIbHBIX
aIMUHUCTPATUBHBIX MIPOLICTYD.

4.6. ITpoBepKky MOJHOTHI M KA4ECTBA MPEIOCTABICHUS] MYHUITUITAIBHON YCITyTH
OCYILECTBIISIOTCS. Ha OCHOBAaHHMHM PACIOPSDKEHHUS aJIMHHHCTpanuud [ yOKHMHCKOTO
TOPOJICKOTO OKpyTa.

JInst mpoBeAieHUs MPOBEPKU pacHopsKeHUEM aaMuHUCTpanuu ['yOKuHCKOro
TOPOJICKOTO OKpyra coO3/1aeTcsi KOMHUCCHUA. Pe3ynbTarhl mpoBepku o(QOopMIISIOTCS
aKTOM, B KOTOPOM OTMEUAalOTCSl BBISIBIICHHBIC HEJOCTAaTKU W TPEHJIOKEHUS MO0 X
YCTPAHEHUIO. AKT OANUCHIBAETCS MPEACENATEIIEM U YIEHAMU KOMUCCHH.
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4.7. Ilo pe3ynbTaTaM IIPOBEJACHHBIX MPOBEPOK B CIIy4ya€ BbISBICHUS
HapyIlICHU! MpaB 3asABUTEJIEN OCYIICCTBIAETCS IPUBICYCHUE BUHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

5. locyneOHbIi (BHeCYy1eOHBII) MOPSIAOK 00:KAJTOBAHUS PellIEeHUH U
neiictBuid (0e3aeiicTBHS) OPraHa, NPeaoCTABJIAIOIIEr0 MyHHIIUNIAIbHYIO YCJIYTY,
a TaKiKe JOJ’KHOCTHBIX JINI, MYHUIIUNIAJIBHBIX CJIYKAIINX, PA0OTHHKOB

5.1. 3agBuTenu MMEIOT MpPaBO Ha JocyAcOHOe (BHecyleOHOE) oOXxarloBaHUE
pemieHuil u AeicTBUM (0€31eHCTBUA), MPUHATHIX (OCYILECTBISIEMBIX) B XOJ€
IIPEAOCTABICHUS MYHULIANAIBHOM yciayrd.  JlocyneOHbiid  (BHECYAeOHbIN)
NOPAJIOK 00KaJIOBaHUSI HE HMCKIIIOYAET BO3MOXKHOCTh OOXKAJIOBAHUS PELICHUU U
nerictBuil  (0€31eUCTBUSA), MPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ IPEIOCTABICHUS
MYHULIMOAIBHON  yciyrd, B cyaeOHoMm mnopsiake. JlocyneOHbil (BHeCY1eOHBIN)
MOPSAJIOK 00KaTOBAHUS HE SIBIISECTCS JUIS 3asBUTEIICH 00513aTeIbHBIM.

5.2. IlpemmeroM nmocyneOHOTO (BHECYAeOHOr0) OOKaTOBAaHMS SIBIISIFOTCS
peuieHus u AeiictBus (Oe3neicTBUE) OpraHa, MPeAOCTaBISAIONIEr0 MyHHUIIMIIAIbHYIO
yCIIyTY, AOKHOCTHBIX JIUIl, MYHHIIUIAIBHBIX CIy)KallluX, PaOOTHUKOB OpraHa,
IPEIOCTABISAIOMIET0 MYHULMIIAIBHYIO YCIYTy, IPHHITHIE WIH OCYLIECTBISEMbIE B
XO0JI€ IPEIOCTABIEHUS MyHULIUIIAILHOU YCIYyTH.

5.3. 3asBUTENHL MOXET OOpaTUTHCS C KaJIOOOW, B TOM YHUCIE B CIEIYIOLIUX
clIyJasix:

a) HapyllEHHWE CpOKa PETUCTpAIMM 3ampoca 3asBUTENS O MNPeIOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH;

0) HapyIlIeHHe CPOKa MPEIOCTaBICHUSI MyHUIIUTIATHHON YCITyTH;

B) TpeboBaHHMEe Yy 3agBUTENS JOKYMEHTOB WIM HHpOpManuu J0o
OCYLIECTBJIEHUSl JEHUCTBHUM, NPEJOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMU IPAaBOBbIMM akTaMu Poccuiickonn ®enepanuu,
HOPMATHBHBIMM MPaBOBBIMH akTamMu benropoackoil o0iacTH, MyHHIMIAIbHBIMUA
IIPaBOBBIMH AKTaMU ISl PEJOCTABICHHUS] My HULIMITAJIbHON YCIIyTH;

I) OTKa3 B MpUEME JOKYMEHTOB, MPEJCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMH MpaBOBbIMU akTaMu Poccuiickoii ®eaepaunu, HOPMATUBHBIMU
IpaBOBBIMM akTamMu benropoackoil 061acTu, MyHUIIMIAIbHBIMUA IPABOBBIMU aKTAMHU
JUISl TPEAOCTABIIEHUS MYHHUIIMNIATBHOM YCIIYTH, Y 3aBUTEIS;

1) OTKa3 B MPEIOCTABICHUH MYHUIIUIIATBLHOM YCIIyTH, €CIM OCHOBAHMS OTKa3a
HE TIPEeTyCMOTPEHbI (heiepaIbHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUM C HUMHU
VHBIMU HOPMAaTHBHBIMHM NpPaBOBbIMU akTaMu Poccuiickor Penepanuu, 3aKOHAMU U
WHBIMH  HOPMATUBHBIMH  TIPaBOBBIMH  aKTamMu  benropojckoit  oGriacTw,
MYHULIMTAIbHBIMU TPABOBBIMH AKTAMH.

€) 3arpeOoBaHMe C 3asBUTENS NPU MPEJOCTABICHUH MYHHUIIMIIAIBLHOW YCIYTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
®denepanuu, benropoackoii 00s1acTi, MyHUIUIIATBHBIMH PABOBBIMU aKTAMH;

) OTKa3 OpraHa, MpeJoCTABIISIIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIla OpraHa, MPeAOCTaBISAIONIET0 MYHULMNAIBHYIO YCIYyry, B HUCIPAaBJICHUU
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JOMYIIEHHBIX UMHU OIIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3YJIbTaTe MPEIO0CTABICHHS
MYHUIIUNIATBHOM YCIyTH JOKYMEHTax MO0 HapylIeHHEe YCTaHOBJIEHHOI'O CpOKa
TaKUX UCIIPaBJICHUMN.

3) HapylIeHHE CpOKa WJIM TOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABIIEHUSI MYHUITUTIATLHON YCIYTH;

M) TPUOCTAHOBJIICHWE TMPEJOCTABICHUS MYHUIMITAILHONW  YCIyTH, €CIH
OCHOBaHMsI TPUOCTAHOBJICHHUS HE TMPETyCMOTPEHBl (eneparbHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBHU C HHUMH WHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit deneparuy, 3aKOHAMH W MHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaMU
benropoackoi 00;1acTH, MyHUITUTIATLHBIMH TIPABOBBIMH aKTaMHU;

K) TpeOOBaHWE y 3asdBUTEIS TPHU MPEAOCTABICHUU MYHHUITUNAIBHOW YCIIYTH
JOKYMEHTOB WJIM WH(OpPMAIUU, OTCYTCTBHE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIUINAIBHOM yCIyrd, Jub0 B  MPEJOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, 32 UCKIIOUEHUEM CITy4yaeB, MPEyCMOTPEHHBIX IyHKTOM 4
gactu 1 crateu 7 ®enepanpHoro 3akoHa oT 27 mroias 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEeA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHIIUIAIBHBIX YCITYT.

5.4. XKanoba momaercs B muchbMeHHOW (opme Ha OyMaXHOM HOCHTENEC, B
aneKkTpoHHOM Popme. KanoOsl Ha pelienus, qeicTBus (0e3AeiCTBIE) CIEINATNCTOB
OpraHuzary, OTBETCTBEHHBIX 3a TIPEIOCTaBICHUE MYHHUIMIAIBHOW YCIyTH,
nonatotcs B Opranuzanuio Ha uMsa aupekropa Opranuzanuu. XKanoObl Ha perieHus,
nevicteust (Oe3neiictBue) nupekTopa OpraHuzaluu, CHEHUATUCTOB YIIpaBJICHUS,
HayaJIbHUKA YTpaBJIEHUs MOJAIOTCA B aIMUHUCTpaluio ['yOKMHCKOrO TOPOJCKOIO
OKpyra Ha UM TJIaBbl aAIMUHUCTpanuu ['yOKMHCKOTrO TOpOoJICKOro OKpyTa.

5.5. OcHoBaHueM I Hadajia JOCyJeOHOTO (BHECYIeOHOTO) o0KaloBaHUS
SBIIAETCS  TOCTYIJIEHHE  KaloObl  COOTBETCTBEHHO B  Opranuszanuio  WiH
aIMUHUCTpAIHO ['yOKMHCKOTO TOPOJCKOTO OKPYTa.

5.6. XKanmoba w©Ha pemenus u jAeicTBua  (Oe3meiicTBUEe) — oprasa,
MIPEIOCTABISIONIETO MYHHUIIMITAIIGHYIO YCIYyTy, TOJDKHOCTHOTO JWIla, pPabOTHUKA
oprasa, MpeIOCTABIISIIONIETO MYHHUITUTIATBHYIO YCIIYTY, MOKET OBITh HalpaBJICHA TI0
moure, 4epe3 OQUIMATBHBIM CalT opraHa MPEIOCTABISIONICTO MYHHUITUIATBHYIO
yenyry, Equnsnii mopran mu6o PernoHambHBIN OpTai, a TAKKEe MOXKET OBITh IPHHSITA
TIPY JIMYHOM TIPUEME 3asIBUTEIIS.

Kanoba mMoxeT ObITh MOJAaHA 3aABUTENIEM B 3JIEKTPOHHOM BHUJE MOCPEICTBOM
noprana  ¢eAepalbHOM  TOCYJAapCTBEHHOW  WHMOPMAIMOHHOW  CHUCTEMBI,
obOecrieunBaroIiei mpoiecc a10cyaeoHoro (BHECYAeOHOr0) 00KaJI0BaHUS PEIICHUN U
nercTBui (0e31eicTBHS), COBEPIICHHBIX NIPHU MPEIOCTABICHUU TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

5.7. Kanoba momkHa coaepKaTh:

a) HAWMEHOBAaHWE OpraHa, MPEJOCTABISIIONIETO MYHHUIUNAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIAa, PabOTHWUKA OpraHa, MPEAOCTaBISIONIETO MYHHUITUIATBHYIO
YCIYTy, pelieHus U AeicTBUs (0€3eCTBIE) KOTOPHIX 00KaIyIOTCS;

0) gamunuio, uMs, oT4ECTBO (MOCIEIHEE - MPU HAJTUYUHU), CBEJICHUS O MECTE
YKUTEIBCTBA 3aBUTENS - (PU3NYECKOTO JIMIA TUOO HAMMEHOBAHUE, CBEICHUS O MECTE
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HaXOXKJICHUSI 3asBHUTENS] — IOPUAMYECKOTO JUIlA, a Takxke Homep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) SJIEKTPOHHOW TMOYTHI (NIPU HATUYUH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

B) cBeJicHUsI 00 00KamyeMbIX PEHICHUSX M JIeUCTBUSIX (O€3eHCTBUM) OpraHa,
MPEIOCTABISIONICTO MYHUIMITAIIBHYIO YCIYTy, MOJDKHOCTHOTO JMIla, paboTHUKA
oprasa, MpeJ0CTABIISIONIETO MyHUITUTATBHYIO YCIYTY;

r') OBOJBI, HA OCHOBAaHWU KOTOPBIX 3aSBUTEIh HE COTJACeH C pEIICHUEM U
nercTBueM (0e31eliCTBHEM) OpraHa, MPEeAOCTaBIIAIOIIEr0 MyHULIUNAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIa, paOOTHUKA OpraHa, MPEIOCTaBISIONIEIO MYHHIIMIIATbHYIO
yciayry. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAJIUYUN),
MOITBEPIKIAIONITUE TOBOIBI 3aIBUTEIS, JIMOO WX KOITHH.

5.8. 3asgBuTEnb HMMEET NpPaBO Ha NOJy4YeHHE WHGOpPMAIMU U JOKYMEHTOB,
HEOOXOMUMBIX JUIsi OOOCHOBaHUS M PACCMOTPEHHUs JKaloObl B JOCYJICOHOM
(BHECY1€OHOM) TOpPSAKE, €CJIM ATO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHbBIE
WHTEPEChl JPYruX JIMIl W €CIUM B YyKa3aHHBIX JOKYMEHTaX M Marepuaisax He
CoJIep)KaTcsi CBEJCHUS, COCTABIISIIONINE TOCYJApPCTBEHHYIO WJIM MHYIO OXpaHSEeMYIO
dbenepaabHBIM 3aKOHOM TalHY.

5.9. KanobGa moaneKUT PacCCMOTPEHUIO B TEUCHHUE MATHAANATA PabOYMX JTHEH
CO JHA €€ perucTpanud, a B choydae oOkajmoBaHus oTkaza OpraHuzamuu,
MIPEIOCTABIIAIONICH MYHHUITUIAIBHYIO YCIYTY, B MPHEME JOKYMEHTOB Y 3asBUTEII
7100 B UCTIPABJICHUU JIOMYIIEHHBIX OMEYAaTOK U OIIMOOK WU B cliydyae 00KalOBaHUS
HapyIIEeHUs YCTAaHOBJICHHOTO CPOKAa TaKUX WCIPABJICHHWH - B TEUCHHE IMATH PabOUInX
JTHEH CO JTHS €€ perucTpaluu.

5.10. B cnyuae, ecim B NHUCbMEHHOW kamo0e He YyKa3zaHbl (haMuius
rpakJjaHuHa, HAIMPaBUBIIETO XKaJ00y, WM MOYTOBBIM aapec, MO KOTOPOMY JOJDKEH
ObITh HampaBlieH OTBET, OTBET Ha ajnoly He gaercs. Eciu B ykazaHHOU >kamo0e
COJIep)KaTCsi CBENIEHUS O TMOJrOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
MIPOTHUBOIIPABHOM JIESHUH, & TAKXKE O JIUIIE, €r0 MOr0TaBIMBAIOIIEM, COBEPIIAIOIIEM
WM COBEPIIUBIIEM, Kajao0a MOJUIC)KUT HAMPABICHUIO B TOCY/IaPCTBEHHBIN OpraH B
COOTBETCTBHH C €TI0 KOMITCTCHITHEH.

Kanoba, B koTopoi o0xkanyeTcst CyJe0HOE pelIeHue, B TEYEHUE CEMU JTHEU CO
THS PETHCTpAIllid BO3BpAIAeTCS TpakIaHWHY, HaAIMpaBUBIIEMY oOOpaIeHue, C
pa3bsCHEHHEM TMOPsIIKa 00’KaI0BaHUS JAaHHOTO Cy1eOHOTO pelIeHusI.

OpraH, npeaoCTaBIAIOMINA MyHULIUIIATBHYIO YCIYTY WU JOJKHOCTHOE JHII0
IPYU TOJIYYEHUU MUCbMEHHOM kKanoObl, B KOTOPOW cCoJiepKaTcsl HELEH3ypHbIE 00
OCKOpOUTENbHBIE  BBIPAKEHUS, Yrpo3bl KU3HU, 3J0POBBI0 U  UMYIIECTBY
JOJDKHOCTHOTO JIMIA, @ TaKXKe€ WIEHOB €ro CEeMbH, BIPABE OCTAaBUTH >Kajoly Oe3
OTBETa IO CYIIECTBY IOCTaBJICHHBIX B HEW BOIPOCOB U COOOUIUTH TPaxAaHUHY,
HaIPaBUBIIEMY KaJI00y, O HEIOITYCTUMOCTH 3JI0YTIOTPEOJIEHNUS TTPaABOM.

B ciydae, ecnii TeKCT TUCEMEHHOM XKal00bI HE TIOITAETCS MPOYTESHUIO, OHA HE
paccMaTpuBaeTCs, OTBET Ha )kalo0y HE JaeTcs, O YeM B TEUCHHE CEMU JIHEH CO JHSA
pPEeTUCTpaLiU KAIOObl COOOIAeTCsl TPaXAaHUHY, HAPaBUBIIEMY Kano0y, €CIi ero
(dhaMuITUs, TOYTOBBIN aJIPEC WK apec SIEKTPOHHOU IMOYTHI TOAIAI0TCS TPOYTCHHIO.

B ciydae, eciii B TUChbMEHHOH jkano0e rpakJaHUHA COACPIKUTCS BOIPOC, Ha
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KOTOPBIM €My HEOJHOKPATHO JAaBAJIUCh MHUCbMEHHBIE OTBETHI 110 CYILLECTBY B CBS3U C
paHee HampaBJsieMbIMHU >Kajo0aMu, U TMPU ITOM B KajloOe HE MPUBOASTCS HOBBIC
JIOBOJIBI MJTU OOCTOSITENIbCTBA, PYKOBOJUTENh OpraHa, B KOTOPBIM MOCTyIUIa *Kanooa
an00 HHOE YIOJIHOMOYEHHOE€ Ha TO JIMLIO BIpPaBe MPHUHATh pEIICEHHE O
0€30CHOBATENIbHOCTH ~ OYEpPEAHOM KaloObl M  MPEKpalleHWHd MEPernucKu ¢
TPKJAHUHOM TI0 TAaHHOMY BOIIPOCY TIPH YCJIOBUH, YTO yKa3aHHAs kajxoba U paHee
HaIpaBJISIEMbIE KaJI00bl HAMPABISUIUCH B OJIMH U TOT K€ OpraH WIH OJHOMY U TOMY
K€ JODKHOCTHOMY Juny. O JaHHOM pEUIEHUMM YBEAOMIBIETCA TIPaXKJaHUH,
HaIlpaBUBIIUN KaJI00Y.

B cinywae, ecniu OTBET MO CYIIECTBY IOCTaBIEHHOrO B Xajnobe Bompoca
HE MOKET ObITh JaH 0e3 pas3riiallleHusl CBEJEHUM, COCTABISAIOMINX TOCYIaPCTBEHHYIO
WIM  HUHYIO  OXpaHsemMylo  (delnepaibHbIM  3aKOHOM  TailHy, TIpaKJaHUHY,
HaIpaBUBILIEMY >XaJI00y, COOOIIAETCS O HEBO3MOXKHOCTU JaTh OTBET MO CYIIECTBY
MIOCTAaBJICHHOIO B HEH BONpPOCAa B CBSI3M C HEIOMYCTUMOCTBIO pa3rilallCHUs
YKa3aHHBIX CBEICHUMU.

B cnydae, ecnu IpuyuHBI, 110 KOTOPBIM OTBET MO CYIIECTBY MOCTAaBJIEHHBIX B
’ao0e BOMPOCOB HE MOT OBITh JaH, B TIOCIEAYIOIIEM ObUTA YCTPaHEHBI, TPAKIaHUH
BIIPAaBE BHOBb  HAMPaBHUTh KaJIo00y B  COOTBETCTBYIONIMWA OpraH WA
COOTBETCTBYIOIIEMY JTOJKHOCTHOMY JIALLY.

5.11. Ilo pe3ynbTaTaM pacCMOTPEHHUS JKAJIOObI MPUHUMAETCA OJHO U3
CIEIYIOLINUX PEIICHUM:

1) >xamoba yaoOBIETBOpSIETCS, B TOM 4ucie B (OpMe OTMEHBI MPHUHSATOrO
pelIeHus, HUCIpaBiICHUs JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yJibTare MpPENOCTaBICHUS MYHULMNAIbHOM YyCIYyrd JOKYMEHTax, BO3BpaTa
3asBUTENII0  JICHEKHBIX CPEACTB, B3UMAHHE KOTOPbIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickon ®enepanuu, benropoackon
00J1aCTH, MyHUIIUITAIbHBIMU TTPABOBBIMH AKTaMU;

2) B YIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

5.12. He nmo3gHee [OHA, CHEOYIOMIEr0 3a JHEM [PHUHATHS PELICHUS,
yKazaHHoOro B myHkTe S5.11. Hacrosimero PernameHnTa, 3asBUTEN0 B MUCbMEHHOM
dbopMe M MO JKETAHUIO 3asiBUTENS B DJEKTPOHHOM (opMe HampasiseTcs
MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHHUS KajJ00BbI.

5.12.1. B ciyyae npu3HaHus KanoObl MOJICKALIEH YIOBIETBOPEHHUIO, B OTBETE
3asBUTENIO JAaeTcs MWHGoOpMaluss O JEUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
NPEAOCTABISAIOIINM ~MYHULMOAIBHYK YCIYry, B LEJIIX HE3aMeIJIUTEIbHOro
YCTpPaHEHHUs BBISIBIICHHBIX HAPYUIEHUW IMPU OKa3aHUM MYHHULMNAIbHOM YCIyru, a
TaK)K€ TPHUHOCATCS W3BMHEHHUS 3a JOCTaBJIEHHbIE HEYyJ00CTBa U YKa3bIBAETCS
uHopMaIusl O JaJbHEHIMX JCUCTBUSX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH
3asIBUTEITIO B LEJSAX MOJIYUYEHUS MYHUIIUTNIATbHON YCIIYTH.

5.12.2. B cnydae mpu3HaHusl *KajoObl HE MOJICKAIECH YJIOBIETBOPEHUIO, B
OTBETE 3asABUTENI0 JAIOTCA ApPryMEHTHPOBAHHBIC pAa3bsCHEHHS O IPUYMHAX
IPUHATOrO PELICHMs], a TaKkKe HHQOpMaluus O MOPsAKE 00KaJOBaHUS MPUHSITOrO
peLeHus.
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5.13. B cnydae ycTaHOBJIEHHS B XOJ€ WIM IO Pe3yJbTaTaM pPacCMOTPEHUs
’KanoO0bl NPHU3HAKOB COCTaBa  AJMUHUCTPATUBHOIO  IPABOHAPYIICHUS WM
NPECTYIJICHUS ~ JOJDKHOCTHOE  JIMII0,  HAJEICHHOE  MMOJHOMOYHMSIMHU  TIO
PacCMOTPEHMIO JKal00bl, HE3aMEJIUTEIBHO HAMpaBJIseT HMEIOLIUECS MaTepuallbl B
Oprasbl IIPOKYpPATYPBHI.

5.14. 3asBuTens BIpaBe 00XKAIOBaTh JEHCTBUSA (O€3/IEHCTBHUE) W PEIICHHS,
OCYUIECTBIISIEMbIE, TIPUHATHIE B XOJ€ MPEIOCTaBICHUS MYHULMUIIAIBHOM YCIYyrH, B
Cy1eOHOM MOPSIJIKE.

5.15. ObxanoBanue neicTBuil (0e34€MCTBUS) U pELIEHUH, OCYIIECTBIISEMBbIX,
OPUHATBIX B XOJI€ MPEAOCTaBICHUS] MYHUIIMIAIBHON YCIyTH, B CyJIeOHOM MOpPSIKE
OCYUIECTBJISIETCS B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit denepariuu.

5.16. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX JOCYICOHBIN
(BHECYIeOHBIN) TOPSIOK OOXKAJIOBaHWSI ~ PEIICHWH W JeWcTBUN (Oe31ecTBuUS)
oprasa, NpeJOoCTaBISIONIEr0 MyHULIUIIATBHYIO YCIYTY, a TaKkKe JOJKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITYXKaIUX, pAOOTHUKOB.

Hocynebupiii (BHECYACOHBIN) MOPSAIOK OO0XAJTOBaHUS pEHICHUN U JACHUCTBUMN
(Oe3neiicTBUSI) OpraHa, HPEIOCTABISAIOIIEIO MYHHUIMIAIBHYIO YCIYTy, a Takke
JOJDKHOCTHBIX  JIMI, MYHULUMAIbHBIX CIyXalluX, PpPaOOTHUKOB PpEryJIHpyeTCs
®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®P3 «OO6 opranuzanuu
IPEIOCTABIEHUSI TOCYIAPCTBEHHBIX M MYHHULHUIAJIBHBIX YCIyI», MOCTaHOBJIEHUEM
aaMuHUCTpauuu ['yOKMHCKOro ropoackoro okpyra ot 28 ampens 2011 rona
Ne  700-ma «O6 ytBepxknenun llopanka pa3paOboTkM W yTBEPKICHUS
aJIMUHUCTPATUBHBIX PETJIIAMEHTOB MPEJOCTABICHUS MYHHUIMNAIBHBIX  YCIYI»,
HAcTOSIIIUM PernameHnTom.

Nudopmanus, ykazanHasi B HacTosiieM pasfene Perimamenrta, pasmeniaercs Ha
oduImanbHOM caiTe, opUIHANIBHBIX caiiTax YmpasieHusi, Opranuzanuii, Equnom u
PernonansHoMm noptanax B cetu HTepHET, HHPOPMAIIMOHHBIX CTEH/1aX.
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IIpuioxenne 1
K a/IMHHHCTPATHUBHOMY perjaMeHTy
NpeA0CTABIeHUS MYHUIIMNAIBHONH YCJIyrH
«3aqucijeHne B MyHUIIMNIATbHBIE
o0meodpa3zoBaTe/ibHbIC OPraHU3ALMHU
I'yOKMHCKOI0 ropoCKoro oKpyra
Bearopoackoii o61actu»

PexomennoBannblii 00pasen popMbl 3asiBJICHUS
poauTesieil (3aKOHHBIX MpeAcTABUTEIei) HeCOBEPIIEHHOJETHUX IPAKIAH
0 3a4MCJICeHMU B MYHHMIHNIAJIBHYI0 0011e00pa30BaTe/IbHYI0 OPraHU3AIUI0

Per.Ne
Ipukas Hupexropy

(HaumeHoBaHue 00111€00pa30BaTEIFHON OPraHU3AIHHN)

(d).I/I.O. UPEKTOPA)

®.1.0. ponutens (3aKOHHOTO MPEICTABUTENS) peOeHKa (ITOJTHOCTHIO)

(agpec MPOMMCKY: HACENSHHBIH IyHKT, YN, IOM, KBapTHPA)

(KOHTaKTHBIN TenedoH)
3asiBjieHue

[Ipomry 3auncauTh Moero pedeHka (J104b, ChiHA)

®.1.0. pebenka (OTHOCTHIO)

(marta poxaeHus)
B Kiacc*

(HaHMeHOBaHHe 001e00pa3oBaTeNbHOI OpraHu3anum)
B (hopme oOydeHHs

(yka3ath opmy 00yUeHHUs: OUHAs, OYHO-3204HAsI, 320UHAs)
OO6pa3oBaHre OCYIIECTBIATh Ha

(yka3athb s3bIK 00pa30BaHusL)
Mecto poxxaeHus pedeHka:
AJlpec MecTa JXHUTEIbCTBa peOeHKa:
Perucranus
dakTdecKu
** N3yuan (a)

(Yka3aTp Kakue HHOCTPAHHBIC S3bIKH U3yYaJIHCh)
®.M.0. ponutened (3aKOHHBIX TMpeACTaBUTENeH) peOeHKa, MeCTO IKHUTENbCTBA, TeledoH:
Mars:
Orewn:
K 3asBiieHnI0 puitaratoTcs CaeAyroIme TOKyMEHTHI:
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O [mpuUHATOM pElIeHUH NPONly COOOIIUTH MHE JHMYHO B MUCBMEHHOW (opme myTem
HEIOCPEICTBEHHON BBIIaYU YBEIOMIICHHUS IOl POCIIMCH WM HAIIPABUTH YBEIOMIICHHE I10 IIOYTE.

(yKka3ath crioco0 yBEJOMIICHUS O IPHHATOM PEILICHUH)

TIOJITUCH POIAUTENS pacmudpoBKa HOAIHCH JlaTa HaIMCAHHSA 3asIBICHHS
(3aKOHHOTO NTPEACTABUTEIIS)

Pacrniucka o npueme 10KyMEHTOB NOJTyY€HA!

MOJITUCH POIUTEIS pacuidpoBKa MOAMUCH JlaTa TOJIyYCHUS PACTIUCKH
(3aKOHHOTO MPEACTABUTEIIS)

C VYcraBom, IMueH3MEH Ha  OCYLIECTBIEHHE 00pa30BaTENbHOM  JESTEIBHOCTH,
CBUJIETEJIbCTBOM O TOCYAAPCTBEHHOM aKKpEOUTALUHN YUPEXKJIEHHs, PacIOpPAIUTEIbHBIM aKTOM
OpraHa MECTHOIO CaMOYIPAaBICHHsS TOPOJICKOrO OKpyra O 3aKpEIUICHHOW 3a Y4peKICHHEM
TEpPPUTOPUH, 00pa3oBaTeIbHBIMM  IpOrpaMMaMM, pealu3yeMbIMH  00I11e00pa30BaTeIbHBIM
YUPCIKACHUCM, JIOKaJIbHBIMH aKTaMu n APpyrumMu HOPMAaTHBHBIMUA JOKYMCHTaMU,
pErIaMeHTUPYIOUMMH ~ OpraHM3aliio  00pa30BaTENbHOrO Ipoliecca, B TOM UHUCIE 4Yepe3
MH(POPMALMOHHBIE CUCTEMBI OOIIETO MOJIB30BaHNS 03HAKOMJIEHBI.

MOAIHICH POAUTENS pacuudpoBKa NOAIUCH JlaTa 03HaKOMJICHUS
(3aKOHHOTO NTPEACTABUTEIIS)

B nensx 3auncnenus Moero pebeHka B 0011e00pa3oBaTeIbHYI0 OPraHU3alluio0 a0 COTJIacue

(HammMeHoBaHUE 00111e00pa30BaTEIIPHON OPTraHU3aIiH )

Ha 06pa60T1<y MOUux NEPpCOHAIIBHBIX JAaHHBIX )41 MEPCOHAJIBbHBIX JAaHHBIX MOE€TO
HECOBEPIICHHOJIETHETO peOeHKa, a WMEHHO: (paMuims, WMs, OTYECTBO, YHCIO, MECSI U TOJ
POXICHHSI, AaTa U MECTO POKICHUS, PEKBU3UTHI aKTOBOW 3alMUCH O POXKICHUU peOCHKa, MOII,
CTETIEHb POJICTBA, HAaWMEHOBAaHME W PEKBU3UTHI JOKYMEHTA, YIAOCTOBEPSIOIIErO JINYHOCTD,
TPaXXIAHCTBO, aJ[peC PETUCTPALMUA MO MECTYy KHUTEIbCTBA, aJpec (HaKTHUECKOTro MpeObIBaHUS, TO
€CTh Ha COBEpIICHHE JTI00TO JeHCcTBHs (Omepalnu) WIM COBOKYMHOCTH JCHCTBUI (oreparuii),
COBCPIIACMBIX C UCIIOJIB30BAHHUCM CPCACTB aBTOMAaTU3allu U 663 HCIIOJIb30BaHUA TAKUX CPCACTB
C MepPCOHATLHBIMU JTAHHBIMH, BKIIOYasi COOp, B TOM YHUCIIE 3aIPOC B paMKax MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBYSI, 3allMCh, CHUCTEMATH3AIMI0, HAKOIUICHWE, XpaHEHUE, yTOuYHeHHe (OOHOBICHHE,
W3MEHEHUE) U3BJICUCHHUE, UCTIOJb30BaHME, epeaady (pacupocTpaHeHue, MpeI0CTaBIeHUE, T0CTY),
O6C3JII/I‘-II/IBaHI/I€, 6JIOKI/IpOBaHI/Ie, YAAJICHHUEC, YHHUYTOXKCHHUC TICPCOHAJIBHBIX JaHHBIX B HCIAX
3a4HCIICHUS B 00pa30BaTeIIbHYI0 OPraHU3aIHIO.

HaCTOﬂH_IeC corjacue ,Z[CI\/'ICTByeT CO AHA €ro moamucaHuvd A0 AHS OT3bIBa B HHUCbMEHHOU

dbopwme.

MOJITUCH POJIUTEIIS paciudpoBKa MOAMUCH Jara
(3aKOHHOTO TIPEICTaBUTES)

* - IpU MOCTYIJIEHUHX B MPO(UIBHEIE KJIACCH! YKa3bIBaeTCs MPOoQuIb 00ydIeHHs HIH IPEIMETHI YIITyOJIeHHOTO YPOBHSI.
**. 3anoNHseTCs IPH HOCTYIUIEHHH B 2-11 Kiacchl.
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IIpuioxenne 2
K a/IMUHHCTPATHBHOMY perjiaMeHTy
NpeAoCTaBIeHUS] MYHUIIMNIAJIBHONH YCJIyTH
«3aqucjeHHe B MyHUIIMNIATbHBIE
o01eodpa3zoBaTe/ibHbIC OPraHU3ANNHU
I'yOKMHCKOI0 ropoacKoro okpyra
Bearopoackoii o61actu»

PexomennoBannbiii o0pasen ¢popMbl 3asiBJICHUS
COBCPIICHHOJICTHUX IPAKIAH 0 3a4MCJICHHMN B MYHHIIUIIAJIBbHYI0
0011e00pa3oBaTEIbHYI0 OPTrAHU3ALHIO

Per.Ne
Ipukas Hupekropy
(HaumeHoBaHUE 00pa30BaTENbHON OpPraHU3aINN)
(d).I/I.O‘ TUPEKTOpPa)
@.1.0. 3asBuTENS (IOITHOCTEIO)
(azpec MPONMCKU: HACEIEHHbIH MYHKT, yIULA, TOM, KBAPTUPA)
(KOHTaKTHBIH TenedoH)
3asiBJIcHUE
HpOIlIy 3a4UCIIUTH MCHA
@®.1.0. (moNHOCTHIO)
(maTa poxmeHws)
B KJ1accC

B (opMme oOyueHus

(HaHMeHOBaHHe 00pa3oBaTenbHON OPraHU3aLIUH)

(yka3atb opMy 00ydeHHs: OUHAs,, OUHO-3209HAsI, 320UHAs)

O06pa3oBaHue OCyIIECTBIATH HA

Mecto poxneHus:

(ykazaTh S3bIK 00pa30BaHMA)

AIIPCC MECTA XUTCIIbCTBA:

Perucranus

dakTnuecku

Nzyuan (a)

(yKa321TI) KaKW€ NHOCTPAHHBIC SA3BIKH I/13yan'II/ICL)

K 3agBienuro MpUjIararoTcs CICAYOMUC NOKYMCHTHI:
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O NpUHATOM pelIeHUH MPOUly COOOIIMTH MHE JMYHO B MUCHMEHHOW (hopMme myTem
HENOCPEICTBEHHOM BbIIau YBEJJOMJIEHUS MOJ1 POCIIUCH WIIM HAMIPaBUTh YBEJIOMJIEHUE TIO MOYTE.

(ykazaTh coco0 yBeIOMIICHHUS O MIPUHATOM PELICHUH)

[IOAIKCH pacumdpoBKa MOAMTUCH mara

Pacnucka o npueMe TOKyMEHTOB TOJIy4YeHa:

MOATNKCH pacimppoBKa MOIIHCH nara

C VYcraBoMm, IuIeH3MEeW Ha OCYIIECTBICHHE O0Opa30BaTENbHON  JESATEIBHOCTH,
CBHUJICTEJILCTBOM O TOCYJApPCTBEHHON aKKpPEAUTAIIUU YUPEKICHUS, PACHOPSIIAUTEIHLHBIM aKTOM
OopraHa MECTHOTO CaMOYIPAaBIIEHHUS TOPOJCKOTO OKpyra O 3aKpeIUICHHOW 3a YUYpeKJIEeHUEM
TEPPUTOPUH, O0Opa30BaATEIBPHBIMU TPOTPAMMaMH, pPEATU3YEMBIMH  00II€00pa30BaATEIHHBIM
YUpEKICHUEM,  JIOKAIbHBIMA  aKTaMd M JIPyTUMH  HOPMAaTUBHBIMH  JOKYMEHTaMH,
pEerjJaMeHTHPYIOIIMMU  OpraHu3alkio 00pa30BaTEeIbHOrO MpoIllecca, B TOM YHCIE uepe3
WH(GOPMAIIMOHHBIE CHCTEMBI O0IIIET0 MOJb30BaHUS 03HAKOMJIEH.

HOJIHUCH paciudpoBKa HOAIKCH Jara

B uemsix 3auncienuss B 00IIeo0pa3oBaTeNbHYI) —OpraHM3allMi0 1Al  COorJiacue

(HanMeHoBaHUE 00111€00pa30BaTEIbHON OPraHU3alUN)

Ha 00pa0OTKy MOUX NEPCOHANbHBIX JaHHbBIX, @ UMEHHO: (paMuius, uMs, OTYECTBO, YUCIIO, MECALl U
roJl pOXIEHWs, Jara M MECTO pOXJIEHUS, HaUMEHOBaHHME U PEKBU3UTHI JIOKYMEHTa,
yJIOCTOBEPSIOLIET0 JUYHOCTb, I'PaKJAHCTBO, AJPEC PETUCTPALMU IO MECTy XXHUTEIbCTBA, aJpec
(dakTtuyeckoro mnpeObIBaHUS, TO €CTh Ha COBEpPUIEHHE JI000ro JAeWcTBUs (Omepauuu) WIu
COBOKYIIHOCTH JeHcTBUH (omeparuii), CoBepIiaeMblX ¢ MCIOJIb30BAaHUEM CPEICTB aBTOMATU3ALUU
WM 0€3 KCI0JIb30BaHUS TAKUX CPEJCTB C MEPCOHAIBHBIMU JAaHHBIMH, BKIItoUasi cOOp, B TOM 4HCIIE
3alpoc B paMKax MEKBEJOMCTBEHHOI'O B3aUMOJICHCTBUS, 3allMCh, CUCTEMATH3allUI0, HAKOIJICHHE,
XpaHEHHE, YTO4YHEHHE (OOHOBJIEHHE, W3MEHEHHE), H3BJICUCHHE, MCIIOJIb30BaHUE, Iepeaavy
(pacmpocTpaHeHue, IpeaoCTaBle€HUE, JOCTyH) o0e3nuurMBaHue, OJIOKMPOBaHUE, YyJAaJeHUE,
YHUYTOKCHHUE TIEPCOHABHBIX JTAHHBIX B IEJISAX 3a4MCICHHS B 00pa30BaTeIbHYI0 OpPraHU3aIHIoO.

Hacrosimee cornacue JeicTByeT co JHs €ro MOAMMCAHUS 10 JHS OT3bIBa B MHCbMEHHOMH

dbopwme.

MOATKCH pacudpoBKa MOAIUCH mata

* - U NMOCTYIIEHUHX B IPO(MIBHEIE KJIACCH! YKa3bIBaeTCsl PO 00yIeH s WIH IPEIMETHI YIITyOJIeHHOTO YPOBHSI.
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IIpuiaoxenne 3
K aJMHHUCTPATHBHOMY perjaMeHTy
NpeA0CTABIeHUS MYHUIIMNAIBHONH YCJIyrH
«3aunciienne B MyHHIIMNIAJbHbIE
o0meodpa3zoBaTe/ibHbIC OPraHU3ALMHU
I'yOKHHCKOr0 ropoacKoro oKpyra
Bearopoackoii o61actu»

bnank
00111600pa30BaTEIHHOTO
yUpexKICHUS

PACIIMCKA

[laHa 3asBuUTENIO

B TOM, 4YTO OT HCro HNPHUHATBHI CICAYIOIIMUC ANOKYMCHTBI JIA MNPCAOCTABIICHUA MyHI/IL[HHaHBHOﬁ
yCIyTu  «3ayuclieHne B MYHHIMMNaIbHbIE 0OIIe00pa3oBaTeabHble OpraHu3anuu ['yOKHHCKOTO
ropojckoro okpyra benropojackoit o6imacti»

N n/n HaunmenoBanue JAOKYMCHTa OTMeTKa 0 HATMIUHU KoanuectBo nuctoB

1 2 3 4

" 20 . Bx.Ne

M.II. Coemmanuct

3agaBuUTEID
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